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INTRODUCTION

Advising is an essential component of any academic program. Traditionally, discussions of the
importance of advising have focused upon the need for timely and accurate information in assisting
students in choosing and registering for classes. Thus, this handbook is intended to aid faculty
completing these important tasks. However, this material can also be valuable to students in being their
own advisor and in helping their faculty mentors be the best advisor possible.

Class Enrollment Information

Consolidated here is information on using the SunGard to enroll students in classes, to review class
rosters, to record attendance, and to submit grades. Also found here are the advising calendar for the
coming year and dates concerning deadlines for dropping/adding classes. In addition, key check points
are included on a student’s path toward graduation: when a Planned Program must be submitted, when a
student should apply for graduation, and what information is audited by the Registrar prior to graduation.

Recommended Course Sequences

This handbook also includes recommended course sequences in all majors for at least the first four
semesters of a student’s collegiate program. These materials will assist those advisors across campus who
work with double-majors or with first- and second-year students still exploring areas of academic interest.
But faculty advising majors in their own disciplines should find this information a handy resource.

General Education and Teacher Certification

Whatever their academic discipline, effective advisors will assist students in completing the General
Education curriculum in a timely fashion. Recent changes in general education are highlighted in one
section, along with some continuing policies about General Education components that deserve
reminders.

Some students in nearly every major are not only completing the requirements of that content area but
also pursuing teacher certification through the Education Department. Hence, the recommended courses
for the first four semesters included for all certification tracks should be useful to advisors across campus,
as should the overview of the process of admission to Teacher Education, candidacy for student teaching,
and the final steps for formal certification.

Absence Reporting and Early Intervention

Reporting on class absences and deficiencies in student performance may not be directly related to the
traditional advising tasks of registration. However, the sharing of this information is crucial in facilitating
the academic success of students.

As in recent years, all student absence reports are submitted online, in part to enable a simple and efficient
process for gathering information on students’ attendance and other behaviors that may put them at risk.
By reporting absences regularly -- at least weekly, but preferably after every class meeting — faculty will
facillate the efforts of the Academic Affairs staff to inform students when attendance patterns may be
jeopardizing their academic success.

Attendance information, as well as other commentary submitted by faculty on problematic student
behavior and performance, will enable the Early Intervention Task Force and other academic support
groups to counsel at-risk students.

——
[
| —
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Advising as Teaching

Most of the information in this handbook is focused on the logistics and multiple tasks of advising. A
good advisor needs to possess a thorough knowledge of the University’s various academic programs and
be able to assist students in efficiently completing the steps of registration, enrollment, and progress
toward graduation. However, beyond this technical expertise, good advisors recognize that they are
teachers, facilitating the development of students into effective decision-makers and managers of their
own academic and career planning.

This paradigm of advising as teaching conceives of advisement as a kind of independent study in which
the smoothest path to success requires an effective advisee-advisor relationship. To develop such
relationships faculty must recognize the differences of students:. First-year students have different needs
and attitudes, for instance, than seniors. Under-prepared students may need additional assistance not only
with specific academic areas but with the process of sound decision-making. International students and
student-athletes have their own challenges and obstacles to recognize and overcome.

Susan Frost, author of Academic Advising for Student Success, offers these suggestions for advisors
wishing to enhance the teaching/learning of advisement:

e Consider the advising relationship as an opportunity to teach students. Treat them as partners
by sharing responsibility for advising with them.

e Become familiar with students as individuals. Their skills and needs vary. Recognize those
differences and stay informed about their progress

e Begin the advising relationship with a discussion of broader purposes of advising: to find a
direction for the future and to help students create appropriate and dynamic educational plans.
Then move to question concerning majors, courses, and schedules.

¢ Do not make decision for students. Encourage them to explore options, frame questions,
father information, and make decisions. Be conscious of moving to stages of greater
responsibility for students as the relationship progresses.

e Encourage students to become involved with advising, with academics, and with
nonacademic aspects of college life.

e Collaborate to improve advising."

All of these principles of good advising probably seem both common sense AND challenging, especially
when we consider the diverse pressures of our work schedules and the number of our advisees. However,
negotiating this tension is part of our individual and collective professional responsibility.

! Frost, Susan H. Academic Advising for Student Success: A System of Shared Responsibility. George
Washington UP, 1991. 73-74.
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Class Enrollment Information

ADVISING STUDENTS USING THE MYUC PORTAL

Since the fall of 2009, faculty have handled more of the “paperwork” of course administration through the
“Self-Service” module of the MyUC Portal. For instance, attendance is reported and midterm and final
grades submitted through the Self-Service Portal. Faculty also have the opportunity to keep an online
gradebook for their courses through MyUC or through the iLearn class management system. More and
more teachers are using the manifold resources of iLearn to share course information and gather student
performance data. Advisors should be reader to assist students with using the course resources available
through iLearn. However, all advising procedures — reviewing grades and transcripts, reviewing
attendance records, authorizing registration and approving course schedules, etc. — occur through the
MyUC portal.

Faculty are encouraged to explore their MyUC portal on their own. To visit the portal, point your
browser to http://myuc.ucumberlands.edu, and login using your university email address and password.
Once logged on to the MyUC portal, you will have a number of choices to explore, including the link in
the upper-right to the “Self-Service Home” from which class and advising management functions are
available.

Some online video tutorials are already available at http://www.ucumberlands.edu/it/videos/, including
information on

How to Login to the MyUC Portal for the First Time

How to Post Grades

How to Print a Class List

How to Approve Advisee Add/Drop Requests (For Upperclassmen Advisees)
How to Authorize Registration (For Freshman Advisees)

How to Take Daily Attendance

NEW - IT Helpdesk Portal Tutorial

These videos provide clear, step-by-step instructions on using this new utility.

During Fall 2011, online versions of Planned Programs will begin to be deployed on MyUC. These
materials will provide a valuable resource to advisors and students to ensure that all degree requirements
are being identified and completed. During the fall, advising workshops will be scheduled to introduce
use of this new element of the MyUC Portal and to review the new General Education curriculum
deployed for the first time last fall.

——
w
| —


http://myuc.ucumberlands.edu/
http://www.ucumberlands.edu/it/videos/
http://www.ucumberlands.edu/it/videos/MyUCLoginFinal/index.html
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REGISTRATION DATES
2011-2012

Below are the dates for undergraduate advising and registration during the fall and spring terms.

Advising and Registration dates for spring semester 2011-2012:

Seniors October 24-25, 2011

Juniors October 26-28, 2011

Sophomores October 31-November 1, 2011
Freshmen November 2-4, 2011

Free drop/add November 7, 2011 — January 10, 2012

Registration opens for new students — November 14, 2010
Last day to cancel registration for the spring without a fee — January 3, 2011

Advising and Reqistration dates for Summer and Fall Semester 2011:

Seniors March 19-20, 2012

Juniors March 21-23, 2012
Sophomores March 26-27, 2012

Freshmen March 28-30, 2012

Free drop/add Summer: April 2-May 4, 2012

Fall: April 2-August 21-2012
Registration opens for new students — April 9, 2012
Last day to cancel registration for the fall without a fee:

Returning students July 1, 2012
New Fr/Transfers August 1, 2012
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OTHER KEY DEADLINES AND DATES

Below are key dates for the 2011-2012 academic calendar in the undergraduate program.

Fall Semester 2011

Wednesday, August 24
Wednesday, August 31
Monday, September 5
Wednesday, September 21
Wednesday, October 12

Thurs.-Sun., October 13-16

Wednesday, November 16

Wed.-Sun., November 23-27

Friday, December 9

Mon.-Thurs., December 12-15

Classes Begin

Last day to register for classes

Labor Day, no classes

Last day to drop a class without a grade
Midterm

Fall Break

Last day to drop a class without a failing grade
Thanksgiving Break

Last day of fall semester classes

Final Examinations

Spring Semester 2011

Monday, January 9
Tuesday, January 10
Wednesday, January 11
Wednesday, January 18
Wednesday, February 8
Wednesday, February 29
Mon.-Fri. March 12-16
Friday, April 6

Wednesday, April 11
Monday, April 23
Friday, April 27

Mon.-Thurs., April 30-May 3

Saturday, May 5

Confirmation, Registration, Sign Financial Aid
Late Registration, Sign Financial Aid

Classes begin

Last day to register for class

Last day to drop a class without a grade
Midterm

Spring Break

Good Friday Holiday

Last day to drop a class without a failing grade
Honors Day

Last day of spring semester classes

Final Examinations

Graduation

Summer Semester 2011

Online Undergraduate Classes — First Summer Term (May 9 - June 30, 2011)

Monday, May 7
Thursday, May 10
Monday, May 21
Monday, June 18
Thursday, June 28

First day of classes

Last day to register for classes

Last day to drop a class without a grade

Last day to drop a class without a failing grade
Last day of classes

Online Undergraduate Classes — Second Summer Term (July 5 B August 23, 2011)

Tuesday, July 2
Thursday, July 5
Monday, July 16
Monday, August 13
Tuesday, August 21

——

First day of classes

Last day to register for classes

Last day to drop a class without a grade

Last day to drop a class without a failing grade
Last day of classes

'
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ADVISING CHECKPOINTS
Course Planning Regulations (Planned Programs)

e Upon completion of 78 semester hours, all students are required to file a degree-
planned program with the Registrar.

e A minimum of 36 semester hours numbered 300 or above is required for graduation.

e Twenty-five percent (25%) of the total semester hours in any degree must be completed at
University of the Cumberlands.

e Thirty (30) of the last thirty-six (36) hours must be completed in residence at UC.

e  One-third of the required courses for the major and minor must be completed at UC

Online Courses

¢ Residential students may only take up to three hours of approved online courses per
semester.

e Students are normally required to take at least 12 hours of regular classes to be eligible to
take an online class and be considered a full-time student (for purposes of financial aid,
residence hall eligibility, etc).

Correspondence Work

o Credit for correspondence work will not be granted unless the student obtains prior written
permission from the Registrar and the head of the major department. The examination must
be taken here or at some other college.

¢ No more than 12 semester hours of credit may be earned through correspondence during a
calendar year.

o No more than 32 of the 128 semester hours required for a degree, no more than half of the
hours required in any field in general education, and no more than 6 hours in a major/minor
field may be completed by correspondence and /or extension.

Advanced Credit and Credit by Examination

Advanced Credit -- Advanced standing enables superior students to receive appropriate placement,
credit, or both on the basis of the university level courses they have taken while in high school. University
of the Cumberlands reserves the right to evaluate and accept or reject university credit prior to high
school graduation. This evaluation will be done course by course in consultation with the appropriate
department.

Advanced Standing Credit Through Experiential Learning -- University of the Cumberlands does not
award credit for experiential learning.

Advanced Standing Through Advanced Placement (AP) -- University credit will awarded for AP
courses taken in high school when the student presents an official score of three (3) or better and the AP
course corresponds with a course offered by University of the Cumberlands. The decision on whether an
AP course is accepted by the University, and, if accepted, the course or courses for which an AP course
may be substituted, as well as the number of semester hours which will be granted, is made by the
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Registrar of the College in consultation with the appropriate departmental chair and the Vice President for
Academic Affairs.

Credit by Examination -- University of the Cumberlands participates in the College Level Examination
Program (CLEP). A student may receive credit for selected courses through the Subject Examinations
approved by the University. Information regarding Subject Examinations appropriate for University of the
Cumberlands curriculum and information regarding the CLEP testing program is available from the
Office of the Registrar. Cumberland also offers examinations in lieu of some courses numbered 100 and
200, not covered by the CLEP tests. For further information on the testing cost, tuition, and schedule for
CLEP and other examinations, contact the Office of the Registrar.

APPLICATION FOR GRADUATION

¢ Students must make application for a degree in the semester prior to the planned date of
commencement/completion.

e Students not completing their program of studies but wishing to participate in the May
ceremonies must be able to complete all degree requirements by the end of the fall term
immediately following the May ceremony.

¢ Students have the privilege of meeting the requirements and of graduating under the catalog
under which they entered, provided they complete the work within seven years. After seven
years, students will be expected to conform either to the requirements specified for the class
with which they are to graduate or the requirements set up in the current catalog.

Graduation Review

e Once completing an application for graduation, a student must visit the Registrar’s Office to
complete a graduation review and a senior survey.
e A copy of the graduation review will be sent to the student’s major advisor.

Exit Exams Required for Graduation

e Each student seeking the baccalaureate degree must have scores from the appropriate major
subject exam. Scores for exams must be on file in the Office of the Registrar before degrees
will be conferred. Exams may vary by department and normally are scheduled by the
individual department.
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General Education

The General Education curriculum outlined below applies to new full-time students enrolling during the
2010-2011 and following academic years. Students previously enrolled full-time will complete the
General Education curriculum as defined in earlier catalogs. Teacher certification candidates should
follow the modified General Education guidelines provided below and also found in the 2011-2012
Undergraduate Catalog on pages 68-75.

Integrated Studies Courses. As part of the General Education curriculum, students must take one
Integrated Studies course in place of the “standard” general education courses listed below, and they have
the option of taking a second Integrated Studies course as a substitution in another area of the curriculum.
Integrated Studies courses are available in Sections I, 111, 1V, V, and VI of the General Education
curriculum. These courses are special topics upper-level courses open to juniors and seniors. Integrated
Studies courses have no prerequisites. Some of these courses are team-taught, cross-disciplinary courses.
These newly developed courses reflect the University’s commitment to nurturing critical thinking and
problem-solving. In some cases Integrated Studies courses will also count in a major or minor.
Integrated Studies courses are designated with a 40X course number (ART 401, BIOL 403, etc.) and the
area of the General Education curriculum which each serves is identified in the course descriptions of the
catalog.

GENERAL EDUCATION CURRICULUM
(37 hours)

| - Christian Faith (6 Hours including either RELG 135 or RELG 136)

RELG 133 Church History

RELG 135 Old Testament Survey

RELG 136 New Testament Survey

RELG 233 Introduction to Christian Ethics
RELG 339 World Religions

Integrated Studies
Il - Writing Competence (6 Hours)

ENGL 131 English Composition |
ENGL 132 English Composition Il

11 - Mathematical and Scientific Reasoning (7 Hours)

A. Mathematics (3 hours)
Any one of the following five courses

MATH 131 College Mathematics
MATH 132 College Algebra
MATH 136 Precalculus

MATH 140 Calculus |

MATH 240 Calculus 1l

Integrated Studies

Or both of the following courses




Undergraduate Advising Handbook

MATH 130
MATH 230
B. Science (4 hours)
BIOL 130
BIOL 133
BIOL 134
BIOL 231
CHEM 140
PHYS 137

PHYS 140
PHYS 241

Concepts of Mathematics for the Elementary and Middle School
Teacher |
Concepts of Mathematics for the Elementary and Middle School
Teacher Il

General Biology (and) BIOL 110 General Biology Laboratory
Introduction to Population Biology (and) BIOL 113 Intro. To
Population Biology Laboratory

Introduction to Cellular Biology (and) BIOL 114 Intro. To
Cellular Biology Laboratory

Environmental Science (and) BIOL 116 Environmental Science
Laboratory

Chemistry of Everyday Life

Physical Science (and) PHYS 117 Physical Science Laboratory
Astronomy

Physics |

Integrated Studies

IV - Historical and Cultural Understanding (6 Hours)

A. History (3 hours)
HIST 138
HIST 231

B. Culture (3 hours)
BADM 135
BADM 136
FREN 135
SPAN 135
POLS 131
POLS 233
POLS 235
PSYC 131

World Civilization since 1648
American History to 1877

Macroeconomics

Microeconomics

French Popular Culture

Hispanic Popular Culture

Introduction to Political Science
American National Government
Introduction to International Relations
Basic Psychology

Integrated Studies

V - Aesthetic Appreciation (6 hours representing two departments)

ART 131
ART 132
ART 133
ART 134
ENGL 330
ENGL 331
ENGL 332
ENGL 333
ENGL 334
ENGL 335

Art Appreciation

Ancient To Gothic Art
Renaissance to Modern Art
Drawing |

Literary Studies

English Literature through 1660
English Literature 1660-1830
English Literature since 1830
American Literature through 1865
American Literature since 1865

MUPR 109-112, 114-116, 119 Music Ensemble or Band

MUSC 130
THTR 130

Music Appreciation
Introduction to Theatre
Integrated Studies
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VI - Social and Professional Awareness (6 hours representing two departments)

BMIS 130 Introduction to Application Software

COMM 130 Interpersonal Comm (or) 131 Mass Media (or) 230 Public
Speaking (or) JOUR 130 Journalism & PR

HLTH 236 Health and Wellness

SOCI 131 Intro. to Sociology (or) CRJS 131 Intro. to Criminal Justice (or)

HSRV 131 Survey of Human Services
Integrated Studies

GENERAL EDUCATION FOR TEACHER CERTIFICATION CANDIDATES

Students pursuing teacher certification must complete a modified version of the University’s General
Education Curriculum detailed above. For instance, all certification candidates should take PSYC 131
Basic Psychology in fulfillment of Section IVb since this course is a pre-requisite of courses in the
Professional Education curriculum. In addition, to assist in fulfilling Professional Education requirements,
all teacher education candidates should complete COMM 230 Introduction to Public Speaking and BMIS
130 Introduction to Application Software to fulfill the requirements of Section VI.

Depending upon the certification area pursued, candidates should select other General Education courses
which may also count towards completion of other Professional Education requirements, or towards
Related Studies, Emphasis, or Specialization requirements. These requirements are detailed in the 2011-
2012 Undergraduate Catalog on pages 68-75.

Content area advisors serving certification candidates should be familiar with their General Education
guidelines in order to assist candidates in selecting their courses and completing their requirements in an
efficient and timely fashion.

ADVISING UNDERGRADUATE EDUCATION CANDIDATES

Steps to Advising for Education Candidates

1. Students are advised by their INSIGHTS teacher during their Freshman year.

2. Beginning in the spring of the freshman year, students are assigned an education advisor at the
Advising Fair. (Secondary education majors will also have a content advisor.)

3. Education advisors help students enroll in coursework, paying attention to the sequence of
professional education courses. The initial course in the sequence, EDUC 235 Basic Concepts in
Education is typically taken as a first- or second-year student. In this course, students are given
information about the procedural requirements for admission to Teacher Education, Student
Teaching and Graduation. Also, in EDUC 235, students begin to construct an e-portfolio that they
will continue to develop throughout their undergraduate program. The portfolio is reviewed by
two faculty members and must be approved prior to their being admitted into the
University’s Teacher Education program.

4. Each semester, students schedule an appointment with their education advisor during advising
week. Students also meet with their content advisors regularly on content coursework.

5. Students will meet with their education advisor during their sophomore year to develop a planned
program of study. As a requirement of EDUC 237, students will formally apply for admission
to the Teacher Education program. All applications must be approved by the Teacher
Education Admissions Committee.

10

——
| —



Undergraduate Advising Handbook

6.
7.

11.

Typically, at the beginning of the junior year, students are admitted to Teacher Education.

At the beginning of their junior year, education advisors will also meet with the candidates to
provide assistance and information on the appropriate PRAXIS exams needed for licensure.
Normally these exams are taken before enrollment in student teaching.

Education advisors continue to assist students in prescribed coursework until Student Teaching.
At that time, the students will complete an application for Student Teaching. If they have met all
the degree requirements and have been cleared for placement, the Director of Student Teaching
will arrange the placement.

Candidates must complete an Application for Graduation before they student teach.

. The Director of Student Teaching will orient the students to the paperwork/requirements of

student teaching field experience.

Once students have completed all coursework and student teaching, the Teacher
Certification Officer will assist candidates in completing their TC-1 (licensure application)
for Kentucky.

Checkpoints in the Teacher Education Curriculum

After admission to the University, students wishing to pursue teacher certification must apply for
admission to the Teacher Education program and pass the following checkpoints or “Pillars™:

Admission to Teacher Education (Pillar I)

e Cumulative GPA 2.5

e Cor better in all professional education courses, academic emphasis, specialization area and
major or minor

e Cor better in EDUC 235, EDUC 237, ENGL 131, ENGL 132, and SPED 233.

e ACT 21 or SAT composite 990 or PPST with the following Written or Computer-Based
scores -- Math 173, Reading 173, Writing 172

. Interview Assessment

. Admission to Student Teaching (Pillar 1)

«  Submission of Application to Student Teaching

e Completion of Professional Education coursework

e Registration for PRAXIS exams

e Portfolio Assessment

*  Cumulative GPA 2.5

o Cor better in all professional education courses, academic emphasis, specialization area and
major or minor

Program Completion and Graduation (Pillar 111)

e Completion and Submission of all requirements for Student Teaching

»  Submission of appropriate Praxis scores for certification

*  Cumulative GPA 2.5

o Cor better in all professional education courses, academic emphasis, specialization area and
major or minor

o Successful Portfolio defense

»  Application for graduation

More information on the procedures to be followed by students at each checkpoint or Pillar is available
from advisors in the Education Department and may also be found in the Teacher Education Handbook.

11
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GENERAL EDUCATION ADVISING REMINDERS

Students must enroll in Convocation until they have earned 96 credit hours.

LEAD 100 and 40 hours of Community Service are graduation requirements for all students,
including transfer students

Any MSCI course may be substituted for LEAD 100.

ENGL 130 does not fulfill a general education requirement.

Students must continue to enroll in ENGL 131until they successfully complete the course.

After completing ENGL 131, students must enroll in ENGL 132 unless all sections are closed, or if
the Chair of the English Department excuses the student due to mitigating circumstances.

Students may not drop ENGL 131 or ENGL 132 except under the most extraordinary and dire of
circumstances. Any exception to this policy must be approved first by the Chair of the English
Department and then by the Academic Affairs Office.

All students, except those pursuing P-5 teacher certification, may complete the general education
requirement with 2 courses in the same discipline or with the same prefix.

Students pursuing teacher certification in elementary education must take science courses including
laboratory components or with complementary laboratory sections.

ENGL 330 fulfills the general education requirement, along with ENGL 331, 332, 333, 334, or 335.
In preparing their Planned Program and completing their degree(s), students normally follow the
catalog in effect when they first registered at the University. However, they may choose to follow a
catalog in effect later in the collegiate career.

12
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Recommended Course Sequences for Major Programs

ART
Recommended Course Sequence for Art Major

1% Year — Fall Semester
ART 134, Drawing | and ART 132, Ancient to Gothic Art History.

1*' Year — Spring Semester
ART 135 Fundamental Design and ART 133, Renaissance to Modern Art
History.

2" Year — Fall Semester

ART 231, Drawing I, plus, ART 230, Computer Imaging I, and any 300 level
studio or 400 level art history course for which the student has completed the
prerequisites.

2" Year — Spring Semester
Any 300 to 400 level studio or 400 level art history course for which the student
has completed the prerequisites.

Students pursuing Teacher Certification may take ART 331, School Art, either semester.

13
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BioLoGy
Recommended Course Sequence for Biology Major
1*' Year — Fall Semester

BIOL 133* and 113
CHEM 132** and 111

1% Year — Spring Semester

BIOL 134* and 114

CHEM 232 and 112 (If students did not take CHEM 132 in the fall, it is
imperative that they take it this semester; they need some basic chemistry
knowledge for BIOL 134)

NOTE: Some students will take BIOL 134 before 133. This is not a
problem if they have CHEM 132 with BIOL 134.

2" Year — Fall Semester
BIOL 246 OR one of the following: BIOL 340, BIOL 345, BIOL 349

2" Year — Spring Semester
BIOL 246 OR BIOL 340

*Students must have an ACT composite of 21 or better to enroll in BIOL 133 /134. Students with
less than a 21 should enroll in BIOL 130 General Biology before taking Population Biology or
Cellular Biology.

**Bjology majors should enroll in the Chemistry rotation ASAP!

14
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BUSINESS

Recommended Course Sequence for
Management Information Systems

Students are encouraged to use the following table as a guide to selecting their courses for the
Management Information Systems degree. Please refer to the official course catalog for course
descriptions and prerequisite information.

1* Year — Fall Semester
BACC131 - Principles of Accounting 1
BMIS130 — Application Software

1 Year — Spring Semester
BACC132 - Principles of Accounting Il
BADM135 — Macroeconomics

2" Year — Fall Semester

BMIS231 — Introduction to Programming
BADM136 — Microeconomics
MATH132 — College Algebra

2" Year — Spring Semester

BMIS331 — Object Oriented Programming
BMIS332 — Application Prog. w/Visual Basic
BADMS300 — Probability and Sampling

While BMIS130 is not a required class for the BMIS Degree, students are encouraged to take it to
refresh their skills in Microsoft Office.

15
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BUSINESS
Recommended Course Sequence for Accounting Major
1 st Year — Fall Semester

BACC 131 Principles of Accounting I*
BADM 135 Macroeconomics

1% Year — Spring Semester
BACC 132 Principles of Accounting I1*
BADM 136 Microeconomics

*BACC 131 and BACC 132 are pre-requisites for ALL other accounting courses.

All of the above listed courses should be completed no later than a student’s sophomore year as
these classes are pre-requisites for most other Business Administration courses.

2" Year — Fall & Spring Semester

BACC 331 Intermediate Accounting |
BACC 332 Intermediate Accounting Il

NOTE: While students may want to begin their accounting studies during their freshman year, an
accounting program can be easily completed by starting these courses during the sophomore year.
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BUSINESS
Recommended Course Sequence for Business Administration Major
1*' Year — Fall Semester

BACC 131  Principles of Accounting I*
BADM 135 Macroeconomics

1% Year — Spring Semester
BACC 132  Principles of Accounting I1*
BADM 136 Microeconomics

2" Year — Fall Semester
BACC 131  Principles of Accounting I*
BADM 135 Macroeconomics*

2" Year — Spring Semester
BACC 132  Principles of Accounting I1*
BADM 136 Microeconomics®

*All of these listed courses should be completed no later than a student’s sophomore year as they
are pre-requisites for most Business Administration courses.

NOTE: While a student may want to begin their business studies during their freshman year, a
business administration program can be easily completed by starting these courses during the
sophomore year.
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CHEMISTRY
Recommended Course Sequence for Chemistry Major

Two freshman level chemistry courses are offered in the fall semester of the first year: CHEM 140 and
CHEM 132. CHEM 132 is the preferred entry course for chemistry majors. However, depending upon
the student’s skills and background, CHEM 140 may be the appropriate first college chemistry course.
Please note the enrollment guidelines detailed below.

Differences between CHEM 140 and CHEM 132

CHEM 140 — Chemistry of Everyday Life -- This general education course introduces the principles of
chemistry as applied to everyday life. It is intended for students with no previous chemistry coursework
who would like to learn how chemistry affects the world we live in. Requiring minimal work with
mathematics, the course includes four-and-a-half hours of lecture and laboratory. This course provides no
credit toward a chemistry major or a minor. Credit, 4 hours. Prerequisite: None. However, students
with an ACT Math of < 18 are strongly encouraged to complete MATH 131 or MATH 132 before
taking CHEM 140.

CHEM 132 - General Chemistry | [usually taken concurrently with CHEM 111] -- A foundation
course forming the basis of the other more specialized chemistry courses. Fundamental principles and
theories of chemistry, chemical calculations, and the properties of the more important elements are
stressed. Prerequisite: ACT Math of > 23. If ACT Math < 23, students are required to take MATH
132 or MATH 136 (passing with at least a C grade). If student do not have at least 1 year of high
school chemistry, students are strongly encouraged to take CHEM 140. Credit, 3 hours. Offered fall
and spring semesters.

Typical Chemistry Major Course Sequence

If ACT Math > 23
Chemistry major Option | Chemistry major Option Il
Year Fall semester Spring semester Year Fall semester Spring semester
#1 CHEM 132/111 CHEM 232/211 #1 CHEM 132/111 CHEM 232/211
#2 CHEM 331/321 CHEM 332/322 #2 CHEM 331/321 CHEM 332/322
CHEM 336/328 CHEM 336/328
#3 *CHEM 431/411 *CHEM 432/412 #3 - ** CHEM 345
#4 | (or *CHEM 431/411) | (or *CHEM 432/412) #4 - (or ** CHEM 345)
CHEM 434 CHEM 434

Note:

*CHEM 431/411 and *CHEM 432/412 may be taken in Year #3 or #4
**CHEM 345 may be taken in Year #3 or #4

Math and Physics requirements:

Option I Major — (i) PHYS 142 and PHY'S 242 should preferably be taken by Spring of Year #2.
(if) MATH 140 and MATH 240 should preferably be taken by Spring of Year #2.
Option 11 & — (i) PHYS 142 and PHY'S 242 should preferably be taken by Fall of Year #3.

Option 111 Majors  (ii) MATH 140 should preferably be taken by Fall of Year #3.

Additional Notes:

(i) Electives include Instrumental Analysis, Advanced Organic Chemistry, or Biochemistry. Students should
plan their Electives with their advisor(s).

(i) Often students participate in a summer program at research institutions.

(iii) Preprofessional students should plan to take MCAT, PCAT, OCAT, DAT, etc., in a timely manner.
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If ACT Math < 23

Chemistry major Option | Chemistry major Option Il
Year Fall semester Spring semester Year Fall semester Spring semester
#1 MATH 132 or CHEM 132/111 #1 MATH 132 or CHEM 132/111
MATH 136 MATH 136
#2 CHEM 232/211 - #2 CHEM 232/211 -
#3 CHEM 331/321 CHEM 332/322 #3 CHEM 331/321 CHEM 332/322
CHEM 336/328 CHEM 336/328 ** CHEM 345
#4 CHEM 431/411 CHEM 432/412 #4 - (or ** CHEM 345)
CHEM 434 CHEM 434
Note:

**CHEM 345 may be taken in Year #3 or #4
Math and Physics requirements:
Option | Major — (i) PHYS 142 and PHY'S 242 should preferably be taken by Spring of Year #2.
(i) MATH 140 and MATH 240 should preferably be taken by Spring of Year #2.
Option Il Major — (i) PHYS 142 and PHY'S 242 should preferably be taken by Fall of Year #3.
(i) MATH 140 should preferably be taken by Fall of Year #3.
Math and Physics requirements:
Option | Major — (i) PHYS 142 and PHY'S 242 should preferably be taken by Spring of Year #2.
(i) MATH 140 and MATH 240 should preferably be taken by Spring of Year #2.
Option 11 Major — (i) PHYS 142 and PHY'S 242 should preferably be taken by Fall of Year #3.
(i) MATH 140 should preferably be taken by Fall of Year #3.

Additional Note:

(i) Electives include Instrumental Analysis, Advanced Organic Chemistry, or Biochemistry. Students should
plan their required Elective with their Major/Minor Advisor(s).

(ii) Often students participate in a summer program at research institutions.

(iii) Preprofessional students should plan to take MCAT, PCAT, OCAT, DAT, etc. in a timely manner.

Additional Notes on Other Courses for Chemistry Majors

e MATH 140-Calculus 1 and MATH 240-Calculus II: MATH 140 and 240 should preferably be taken
by the end of your sophomore year to allow a wider choice of chemistry electives in upper-class
years.

e The key factor to bear in mind is that not all of the upper level Chemistry courses are offered every
semester. [For example, CHEM 345 — Survey of Physical Chemistry is only offered in Spring
semester of even numbered years, i.e., Spring 2012, Spring 2014, etc. and CHEM 336/328 —
Analytical Chemistry and Analytical Chemistry Lab is only offered in the Fall semester each year.]
As a result, you will want to plan carefully to make certain that you fulfill the prerequisites in time to
take certain courses in the semester in which they are offered.

Students interested in majoring in one of the sciences or in pursuing one of the pre-professional degrees
should recognize that majors in the sciences are highly sequenced with strict course pre-requisites.
Therefore important that students begin their programs early in their college careers. The Chemistry
Department strongly encourages incoming chemistry or biology, or in pre-medical students with
necessary ACT Math scores and prerequisites to register for General Chemistry | (CHEM 132) in the fall
semester of their first year. Putting this course off until later often leads to problems in sequencing the
remaining chemistry and/or biology courses that are necessary for these areas of study.
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COMMUNICATION ARTS
Recommended Course Sequence for Communication Arts Major
1*' Year — Fall Semester

COMM 130 Interpersonal Communication
And/or COMM 230 Introduction to Public Speaking

1% Year — Spring Semester
COMM 131 Introduction to Mass Media
And/or COMM 230 Introduction to Public Speaking

2" Year — Fall Semester
COMM 232 Interviewing
COMM Elective

2" Year — Spring Semester
COMM 332 Small Group Communication
COMM Elective

THEATRE ARTS

Recommended Course Sequence for Theatre Arts Major
When Students Begin in an Odd-Numbered Academic Year

1* Year — Fall Semester
THTR 130 Introduction to Theatre
(May be taken in the spring semester)
THTR 131 Actingl OR
THTR 135 Theatrical Design
THTR 410 Theatre Practicum (May be taken at any time in the sequence)

1* Year — Spring Semester

THTR 130 Introduction to Theatre (May be taken in the fall semester)
THTR 235 Stagecraft OR

THTR 232 Acting Il

THTR 410 Theatre Practicum (May be taken at any time in the sequence)

2" Year — Fall Semester
THTR 237 Makeup for the stage
THTR 312 Theatre Management Lab

(Prerequisite: Acting | & 11- Offered every Fall semester)
THTR 334 Stage Management

(Prerequisite: Acting | & 11- Offered every Fall semester)
THTR 410 Theatre Practicum (May be taken at any time in the sequence)

2" Year — Spring Semester

THTR 235 Stagecaft OR

THTR 232 Acting Il

THTR 410 Theatre Practicum (May be taken at any time in the sequence)
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THEATRE ARTS

Recommended Course Sequence for Theatre Arts Major
When Students Begin in an Even-Numbered Academic Year

1*' Year — Fall Semester

THTR 130 Introduction to Theatre (May be taken in the spring semester)
THTR 237 Makeup for the Stage

THTR 410 Theatre Practicum (May be taken at any time in the sequence)

1* Year — Spring Semester
THTR 130 Introduction to Theatre (May be taken in the fall semester)
THTR 410 Theatre Practicum (May be taken at any time in the sequence)

2" Year — Fall Semester

THTR 130 Introduction to Theatre (May be taken in the spring semester)
THTR 131 Actingl OR

THTR 135 Theatrical Design

THTR 410 Theatre Practicum (May be taken at any time in the sequence)

2" Year — Spring Semester

THTR 130 Introduction to Theatre (May be taken in the fall semester)
THTR 235 Stagecraft OR

THTR 232 Acting Il

THTR 410 Theatre Practicum (May be taken at any time in the sequence)

JOURNALISM AND PUBLIC RELATIONS
Recommended Course Sequence for the Journalism and Public Relations Major
1% Year — Fall Semester

JOUR 130 Introduction to Journalism and Public Relations
(Offered every semester.)

Following this first semester, students should complete the following majors requirements during the
freshman and sophomore years:

JOUR 230  Public Relations Writing (Offered every semester)
COMM 231 Print and Web Journalism (Offered every spring semester)
COMM 233 Communication Graphics (Offered every fall semester)
COMM 339 Media Law (Offered every fall semester)

In addition, during the freshman and sophomore years, students should complete one of the following:

COMM 334 Introduction to TV Journalism (Offered every spring semester.
COMM 336 Writing for the Mass Media (Offered every fall semester).

JOUR 330  Editing and Layout for Print (Offered spring semester, odd years.)
JOUR 332  Magazine and Feature Writing (Offered fall semester, even years.)
JOUR 431  New Media and Online Content (Offered fall semester, even years.)
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CRIMINAL JUSTICE

Recommended Course Sequence for Major in Criminal Justice

1st Year

CRJS 131 Introduction to Criminal Justice
CRJS 233 Corrections

SOCI 131 Introduction to Sociology
2nd Year

CRJS 234 Policing

CRJS 331 Deviance in Society

1 Elective

3rd Year

CRJS 334 Society and Criminal Law
CRJS 338 Homeland Security

1 Elective

4" Year

CRJS 431 Criminology

CRJS 434 Ethics in Criminal Justice
lelectives
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EDUCATION

Recommended Course Sequence for Elementary Education P-5

1% Year — Fall Semester 1% Year— Spring Semester
BMIS 130 Application Software EDUC 235 Basic Concepts
PSYC 131 Basic Psychology ENGL 132 English Composition Il
ENGL 131 English Composition | COMM 230 Public Speaking
One or More General Education Courses MATH 130 Concepts of Math |
Science Course in chosen emphasis area
Religion
History
Course in chosen emphasis area
2" Year — Fall Semester 2" Year — Spring Semester
SPED 233 Children with Exceptionalities EDUC 237 Effective Teaching Practices
PSYC 232 Human Development MATH 230 Concepts of Math Il
Course in chosen emphasis area Course in chosen emphasis area
POLS 233 American National Government | Additional General Education courses
Additional General Education course

Note: Candidates choosing an emphasis in Special Education should take SPED 233 in the
spring semester of the 1% year, SPED 234 fall of 2" year, and SPED 236 spring of 2" year.

Recommended Course Sequence for
Middle Grades 5-9

1* Year — Fall Semester 1° Year— Spring Semester

BMIS 130 Application Software EDUC 235 Basic Concepts

PSYC 131 Basic Psychology ENGL 132 English Composition Il

ENGL 131 English Composition | COMM 230 Public Speaking

One or More General Education Courses MATH 131 College Mathematics (or any
Science Math above 131
Religion Course in one of chosen specialization areas
History

Course in one of chosen specialization areas

2" Year — Fall Semester 2" Year — Spring Semester

SPED 233 Children with Exceptionalities EDUC 237 Effective Teaching Practices

PSYC 232 Human Development Courses in chosen specialization areas

Course in one of chosen specialization areas | Additional General Education courses

POLS 233 American National Government
(required for Social Studies area)

Additional General Education course

Note: Candidates choosing a specialization in Special Education should take SPED 233 in
the spring of the 1% year, SPED 234 in the fall of the 2" year, and SPED 236 in the spring
of the 2" year.
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EDUCATION

Recommended Course Sequence for
Secondary Education (8-12/P-12)

1% Year — Fall Semester

1% Year— Spring Semester

BMIS 130 Application Software

PSYC 131 Basic Psychology

ENGL 131 English Composition |

One or More General Education Courses
Science
Religion
History

Course in one of chosen specialization areas

EDUC 235 Basic Concepts

ENGL 132 English Composition Il

COMM 230 Public Speaking

MATH 131 College Mathematics (or any
Math above 131

Course in one of chosen specialization areas

2"9 Year — Fall Semester

2" Year — Spring Semester

SPED 233 Children with Exceptionalities
PSYC 232 Human Developments
POLS 233 American National Government
Course in Major

AND/OR
Additional General Education courses

EDUC 237 Effective Teaching Practices
Courses in Major

AND/OR
Additional General Education courses

——
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ENGLISH
Recommended Course Sequences for English Major
LITERARY STUDIES TRACK
1*' Year — Fall Semester

ENGL 131: English Composition |
FREN/SPAN 131: Elementary French | or Elementary Spanish |

1* Year — Spring Semester
ENGL 132: English Composition Il
FREN/SPAN 132: Elementary French Il or Elementary Spanish Il

2" Year — Fall Semester
ENGL 230: Literary Criticism
ENGL 331, 332, 333, 334, or 335

2" Year — Spring Semester
ENGL 331, 332, 333, 334, or 335
ENGL 439: Descriptive Linguistics

TEACHER EDUCATION TRACK

1*' Year — Fall Semester
ENGL 131: English Composition |
FREN/SPAN 131: Elementary French | or Elementary Spanish |

1*' Year — Spring Semester
ENGL 132: English Composition Il
FREN/SPAN 132: Elementary French Il or Elementary Spanish Il

2" Year — Fall Semester
ENGL 230: Literary Criticism
ENGL 331, 332, 333, 334, or 335

2" Year — Spring Semester
COMM 230: Introduction to Public Speaking
ENGL 331, 332, 333, 334, or 335
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ENGLISH

Recommended Course Sequences for English Major

CREATIVE WRITING TRACK

1* Year — Fall Semester
ENGL 131: English Composition |
FREN/SPAN 131: Elementary French | or Elementary Spanish |

1* Year — Spring Semester
ENGL 132: English Composition 11
FREN/SPAN 132: Elementary French Il or Elementary Spanish Il

2" Year — Fall Semester
ENGL 239: Introduction to Creative Writing
ENGL 331, 332, 333, 334, or 335*

2" Year — Spring Semester
ENGL 339 Creative Writing (Poetry or Fiction)**
ENGL 331, 332, 333, 334, or 335*

*Four of these literature surveys are required in the Creative Writing Track.
**Both the poetry and fiction version of ENGL 339 are required in the Creative Writing Track

SPANISH
Recommended Course Sequences for Spanish Major

1* Year — Fall Semester
SPAN 131: Elementary Spanish |

1 Year — Spring Semester
SPAN 132: Elementary Spanish 11

2" Year — Fall Semester
SPAN 231: Intermediate Spanish |

2" Year — Spring Semester
SPAN 232: Intermediate Spanish 11***
SPAN 331: Spanish Composition and Conversation

***NOTE: SPAN 232 is a prerequisite for all other upper-level courses.
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HEALTH, EXERCISE AND SPORT SCIENCE

Recommended Course Sequence for Major in Public Health

1* Year — Fall and Spring Semester
HLTH 130 (Fall or Spring)

HESS 234 (Fall or Spring)

Elective: HESS 233 (Spring)

2" Year — Fall and Spring Semester

HLTH 230 (Fall or Spring)

HESS 333 (Fall or Spring)

HESS 233 or Health Elective (only 200 or 300 Level Elective Courses)

Recommended Course Sequence for Major in Health Education

1*' Year — Fall and Spring Semester
HLTH 130 (Fall or Spring)

HESS 234 (Fall or Spring)

Elective: HESS 233 (Spring)

2" Year — Fall and Spring Semester

HESS 333 (Fall or Spring)

HESS 335 (Fall or Spring)

HESS 233 or Health Elective (only 200 or 300 Level Elective Courses)

Recommended Course Sequence for Major in Physical Education

1*' Year — Fall or Spring Semester

HESS 234 (Fall or Spring)

ESS 131 (Fall or Spring) (Pre-Requisite course for All other ESS
courses)

ESS 232-ESS 131 is a prerequisite)

ESS 233-(offered Fall Only)

2" Year — Fall or Spring Semester
ESS 331- (Offered Fall Only)

ESS 332- (Offered Spring Only)
HESS 333 (Fall or Spring)

ESS 337 (Offered Fall Only)
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HEALTH, EXERCISE AND SPORT SCIENCE

Recommended Course Sequence for Major in
Exercise and Sport Science (Non-Teaching)

1*' Year — Fall or Spring Semester

HESS 234 (Fall or Spring)

ESS 131 (Fall or Spring) Pre-Requisite for All Other ESS Courses
ESS 232 (Offered Fall or Spring)

2" Year — Fall or Spring Semester

HESS 233 (Fall or Spring)

HESS 333

ESS Elective (ESS 231, ESS 232, ESS 233, ESS 331) (Check for semester
offerings)

Recommended Course Sequence For
Major in Fitness and Sport Management

1* Year — Fall or Spring Semester
BMIS 130 (Fall or Spring)

BADM 136 (Fall or Spring)

ESS 131 (Fall or Spring)

ESS 235 (Fall or Spring)

2" Year — Fall or Spring Semester

ESS 231 (Check Course Offering)

BACC 131 (Fall or Spring)

ESS 331 (Spring) or ESS 337 (Offered Fall Only)
HESS 233 (Fall or Spring)

NOTE: This is only a suggested course sequence. Students will need to seek the advice of their
advisors in order to determine if they are academically ready to advance to three hundred level
courses during their sophomore year.
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HISTORY

Recommended Course Sequence for Major in History

1 Year — Fall Semester
HIST 137 World Civilization to 1648

1 Year — Spring Semester
HIST 138 World Civilization since 1648

2" Year — Fall Semester
HIST 231 American History to 1877

2" Year — Spring Semester
HIST 232 American History since 1877
HIST 234 Historical Methods*

* Can be taken in Fall Semester if a student is an athlete who is in season
in the Spring or a student who does well in English.

** If a student is taking a modern foreign language, these courses should be
worked into Year | and II.

PoOLITICAL SCIENCE

Recommended Course Sequence for Major in Political Science

1% Year — Fall Semester
POLS 131* Introduction to Political Science

1% Year — Spring Semester
POLS 233* American National Government

2" Year — Fall Semester
HIST 234 Historical Methods**

2" Year — Spring Semester
POLS 235 Introduction to International Relations

* POLS 131 and 233 can be interchanged if needed.

** HIST 234 can be taken in the Spring if the student is an athlete and is in
season during the Fall Semester. A student who does well in English may also
take the course in the Fall Semester.
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SOCIAL STUDIES

Recommended Course Sequence for Major in Social Studies

1% Year — Fall Semester
HIST 137 World Civilization to 1648
POLS 131 Introduction to Political Science

1 Year — Spring Semester
HIST 138 World Civilization Since 1648

2" Year — Fall Semester
HIST 231 American History to 1877
POLS 233 American National Government

2" Year — Spring Semester
HIST 232 American History since 1877
HIST 234* Historical Methods*

* Can be taken in Fall Semester if the student is an athlete and is in season during
the Spring Semester or does well in English.

HISTORY AND POLITICAL SCIENCE

Recommended Course Sequence for
Major in History and Political Science

1% Year — Fall Semester
HIST 137 World Civilization to 1648
POLS 131 Introduction to Political Science

1% Year — Spring Semester
HIST 138 World Civilization Since 1648
POLS 233 American National Government

2" Year — Fall Semester
HIST 231 American History to 1877
HIST 234* Historical Methods*

2" Year — Spring Semester
HIST 232 American History since 1877
POLS 235 Introduction to International Relations

*  Can be taken in Spring Semester if the student is an athlete and is in
season during the Fall Semester or a student who does well in English.
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HUMAN SERVICES

Recommended Course Sequence for Major in Human Services

1" Year

SOCI 131 Introduction to Sociology

PSYC 131 Basic Psychology

HSRV 131 Survey of Human Services

2" Year

HSRV 234 Basic Helping Skills

HSRYV 235 Human Behavior and the Social Environment
1 Elective

3" Year

HSRYV 335 Social Research OR HSRV 433 Social Policy
1 Elective

4™ Year

HSRV 331 Practice with Individuals and Families
HSRYV 461 Internship and Seminar (6 hours)

1 Elective
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MATHEMATICS & PHYSICS

Recommended Course Sequence for Major in Math

1% Year — Fall Semester
Math 140 Calculus |

1% Year — Spring Semester
Math 240 Calculus 11

2" Year — Fall Semester
Math 241 Calculus 11

2" Year — Spring Semester
Math 430 Differential Equations

Explanatory Notes: Students who start with Math 136, Precalculus, during their first semester, should take Calculus
I the following Spring Semester. Students who start with College Algebra during their first semester should take
Precalculus the following spring semester and then take Calculus I the following Fall Semester.

Students pursuing a Math/Secondary Education degree may want to take Math 335, Introduction to Probability and
Statistics, during their second year.

Students should also take Physics | and Physics Il sometime during their first two years. Strong students should take

Physics | during their first Spring Semester and then take Physics 11 the following Fall Semester. Other students
should take Physics | and Physics Il during their second year.

Recommended Course Sequence for Physics Major

1% Year — Fall Semester 1% Year — Spring Semester
MATH 140 Calculus | PHYS 241 Physics |
MATH 240 Calculus Il
2" Year — Fall Semester 2" Year — Spring Semester
PHYS 242 Physics 1l PHYS 330 Classical Physics
MATH 241 Calculus Il MATH 430 Differential Equations

Recommended Course Sequence for Applied Physics Major

1% Year — Fall Semester 1% Year — Spring Semester

MATH 140 Calculus | PHYS 241 Physics |
MATH 240 Calculus Il

2" Year — Fall Semester 2" Year — Spring Semester
PHYS 242 Physics 1l PHYS 330 Classical Physics
MATH 241 Calculus Il MATH 430 Differential Equations
CHEM 111 General Chemistry Lab | CHEM 211 General Chemistry Lab 11
CHEM 132 General Chemistry | CHEM 232 General Chemistry 11

The applied physics major (3-2 engineering) requires a rigorous schedule to
complete in five years (3 at UC and 2 at an engineering school). Students are
advised to seek advising assistance from the physics (pre-engineering) faculty as
early as possible during the freshman year.
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In addition, general education courses should be selected based upon both UC’s
curriculum and the requirements of the intended engineering school. For the
University of Kentucky, see the recommendations listed below.

Recommended Courses for Pre-Engineering

The pre-engineering curriculum is dependent upon the student’s choices of field
of study and engineering school. The pre-engineering student’s objective is to
complete a maximum number of transferable courses in 2-3 years at UC.

A well-prepared student should follow the recommended course sequence for the
applied physics major. If a student lacks a sufficient math background, MATH
136 Precalculus should be taken during the fall semester of the 1% year, MATH
140 Calculus | during the spring semester of the 1% year, and postpone PHY'S 241
Physics I until the 2" year.

General education courses should be selected based upon the requirements of the
intended engineering school. For the University of Kentucky, see the
recommendations listed below.

Transferring to the University of Kentucky

Since most of Cumberlands’ pre-engineering students transfer to the University of
Kentucky, we list here how a student can fulfill the requirements of U.K.’s
University Studies Program.

. Math MATH 140 Calculus |

Il.  Foreign Language Two-semester sequence in Spanish or French
(Or two years of a high school foreign language.)

Ill.  Inference-Logic MATH 140 Calculus |

IV.  Written Communication ENGL 131  English Composition |
ENGL 132  English Composition Il

V.  Oral Communication COMM 230 Introduction to Public Speaking
VI.  Natural Sciences PHYS 241  Physics |
PHYS 242  Physics Il
VII.  Social Sciences BADM 136 Microeconomics
(Choose 2 courses) GEOG 130  World Regional Geography

POLS 233  American National Government
PSYC 131  Basic Psychology
SOCI 131 Introduction to Sociology

VIII. Humanities ART 132 Ancient to Gothic Art

(Choose 2 courses) ART 133 Renaissance to Modern Art

ENGL 331  English Literature through 1660
HIST 137 World Civilization through 1648
HIST 138 World Civilization since 1648
HIST 231 American History to 1877
HIST 232 American History since 1877
MUSC 130  Music Appreciation
PHIL 231 Introduction to Philosophy
RELG 135  Old Testament Survey
RELG 136  New Testament Survey

IX.  Cross-Cultural MUSC 335  World Music

X.  Electives MATH 240 Calculus Il
MATH 241 Calculus I
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Music

Recommended Course Sequence for BA in Music

1% Year — Fall Semester

1% Year — Spring Semester

INST 101 Insights % | ENGL 132 English Comp Il 3

ENGL 131 English Comp | 3 | +MUSC 132 Music Theory Il 3

MUSC 131 Music Theory & Skills | 3 | MUAM 121-123 Applied Music 2

MUAM 001 Departmental MUAM 001 Departmental

MUAM 011-123 Applied Music * 1(2) | MUPR 110, 115 Major Ensemble 1

MUPR 110, 114 Major Ensemble 1 | MATH 131 College Math or any math higher than

ESS 000-016 Physical Activity 1 131 except 332 3

RELG 133, 135, 136, 233, or 339 3 Minor or Restrictive Elec. 3

3 | Convocation Y

Voice Majors

MUPR 121 Class Voice/Diction 2

Convocation Yo

2" Year — Fall Semester 2" Year — Spring Semester

LEAD 100 Leadership Y% | +MUSC 232 Music Theory IV 3

HIST 138o0r 231 3 | MUAM 001 Departmental

MUAM 001 Departmental MUAM 221-223 Applied Music 2

MUPR 100 Class Piano 1 | MUPR 110, 115 Major Ensemble 1

MUPR 110, 114 Major Ensemble 1 | Foreign Language Class — (#2) 3

+MUSC 231 Music Theory 11l 3 | MUSC 401 World Music 3

MUAM 221-223 Applied Music 2 | +MUPR 117 Class Piano 1

Foreign Language Class — (#1) 3 Minor or Restricted Elec. 3
Minor or Restricted EIeC. 3 Convocation 1

Convocation Y

+ These courses have prerequisites.

*Applied music numbers will be determined by a music committee after each semester. Also applied music

numbers for instrumentalists will vary slightly.

——
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Music

Recommended Course Sequence for BM in Church Music

15T Year — Fall Semester 1* Year — Spring Semester

INST 101 Insights Y% | +ENGL 132 English Comp Il 3

ENGL 131 English Comp | 3 | MATH 131 College Math or any math higher than

MUAM 001 Departmental 131 except 332 3

MUAM 011-123 Applied Music * 1(2) | MUAM 001 Departmental

MUPR 110, 114 Major Ensemble 1 | MUAM 121-123 Applied Music 2

MUSC 131 Music Theory & Skills | 3 | MUPR 110, 115 Major Ensemble 1

RELG 133, 135, 136, 233, or 339 3 | +MUSC 132 Music Theory Il 3

3 Minor or Restrictive Elec. 3

Voice Majors Convocation Y%

MUPR 121 Class Voice/ Diction 2

Convocation Ya

2" Year — Fall Semester 2" Year — Spring Semester

HIST 138o0r 231 3 | LEAD 100 Leadership Yo

MUAM 001 SECT IVB 1 class from Gen Ed Sect. IVB 3

MUPR 100 1 | MUAM 001

MUPR 110, 114 Major Ensemble 1 | +MUPR 117 Class Piano | 1

+MUSC 231 Music Theory Il 3 | +MUSC 232 Music Theory IV 3

MUAM 221-223 Applied Music 2 | MUAM 221-223 Applied Music 2

*% __ Church Music Class 2 |*™___ Church Music Class 2
_____Minor or Restricted Elec. 3 | MUPR 110, 115 Major Ensemble 1

Convocation Y% | MUSC 401 World Music 3

Instrumental Majors Convocation &

MUPR 121 Class Voice & Diction 2

+ These courses have prerequisites.

*Applied music numbers will be determined by a music committee after each semester. Also applied music

numbers for instrumentalists will vary slightly.

** MUCM 323 Church Music Ed, MUCM 324 Church Music Administration, MUCM 425 Hymnology, MUCM

426 History & Philosophy of Church Music

——
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Music

Recommended Course Sequence for Music P-12
Option I - Instrumental

1% Year - Fall Semester 1% Year - Spring Semester

INST 101 Insights Y% | +ENGL 132 English Comp Il 3
ENGL 131 English Comp I 3 | +MUSC 132 Music Theory Il 3
MUAM 001 Departmental MUAM 001 Departmental

MUSC 131 Music Theory &SKills | 3 | MUAM 123 Applied Music 2
MUAM 023 Applied Music * 2 | MUPR 115 Concert Band 1
MUPR 114 Marching Band 1 | MATH 131 College Math or any math higher than
RELG 133,135, 136, 233, or 339 3 131 except 332 3
ESS 000-010 Physical Activity 1 | EDUC 235 Basic Concepts** 3
Convocation % | Convocation Ya
2" Year — Fall Semester 2" Year — Spring Semester

LEAD 100 Leadership % | COMM 230 Intro to Public Speaking 3
HIST 138o0r 231 3 | ISPED 233 Survey of Special Education 3
PSYC 131 Basic Psychology 3 | MUAM 001 Departmental

MUAM 001 Departmental +MUSC 232 Music Theory IV 3
+MUSC 231 Music Theory I11 3 | MUAM 223 Applied Music 2
MUAM 223 Applied Music 2 | MUPR 115 Concert Band 1
MUPR 114 Marching Band 1 | MUPR __ Instrumental Tech (#2) 1
MUPR 100 Class Piano 1 | +MUED 324 Teaching Music/Elem 2
MUPR __ Instrumental Tech (#1) 1 | MUSC 401 World Music 3
Convocation Y% | +MUPR 117 Class Piano | 1

Convocation

+ These courses have prerequisites.

*Applied music numbers will be determined by a music committee after each semester. Also applied music
numbers for instrumentalists will vary slightly.

** Enroll prior to Teacher Ed Admission
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Music

Recommended Course Sequence for Music P-12
Option 11 - Vocal

1% Year - Fall Semester

1% Year - Spring Semester

INST 101 Insights % | +ENGL 132 English Comp Il 3
ENGL 131 English Comp I 3 | +MUSC 132 Music Theory Il 3
MUAM 001 Departmental MUAM 001 Departmental

MUSC 131 Music Theory &SKills | 3 | MUAM 121 Applied Music 2
MUAM 011 Applied Music 1 | MUPR 110 Chorale 1
MUPR 110 Chorale 1 | MATH 131 College Math or any math higher than
RELG 133, 135, 136, 233, or 339 3 131 except 332 3
ESS 000-016 Physical Activity 1 | EDUC 235 Basic Concepts** 3
MUPR 121 Class Voice and Diction 2 | Convocation Y
Convocation Ya

2" Year — Fall Semester 2" Year — Spring Semester

LEAD 100 Leadership % | COMM 230 Intro to Public Speaking 3
HIST 138 o0r 231 3 | +ENGL 331, 332, 333, 334, or 335 3
PSYC 131 Basic Psychology 3 | MUAM 001 Departmental

MUAM 001 Departmental +MUSC 232 Music Theory IV 3
+MUSC 231 Music Theory Il1 3 | MUAM 221 Applied Music 2
MUAM 221 Applied Music 2 | MUPR 110 Chorale 1
MUPR 110 Chorale 1 | +MUED 324 Teaching Music/Elem 2
MUPR 100 Class Piano 1 | MUSC 401 World Music 3
Convocation Y% | +MUPR 117 Class Piano | 1

Convocation

+ These courses have prerequisites.

*Applied music numbers will be determined by a music committee after each semester. Also applied music

numbers for instrumentalists will vary slightly.
**Enroll prior to Teacher Ed Admission.

——
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Music
Recommended Course Sequence for Music P-12
Option 111 — Vocal & Instrumental

1% Year — Fall Semester 1% Year — Spring Semester
INST 101 Insights % | +ENGL 132 English Comp Il
ENGL 131 English Comp | 3 | +MUSC 132 Music Theory Il
MUSC 131 Music Theory & Skills | 3 | MUAM 121-123 Applied Music
MUAM 001 Departmental MUAM 001 Departmental
MUAM 011-023 Applied Music * 1(2) | MUPR 110, 115 Major Ensemble
MUPR 110, 114 Major Ensemble 1 | MATH 131 College Math or any math higher than
RELG 133, 135, 136, 233, or 339 3 131 except 3320r 333
ESS 000-016 Physical Activity 1 | MUPR 110, 115 Ensemble in non-major
MUPR 121 Class Voice/Diction 2 | EDUC 235 Basic Concepts**
Convocation Y | Convocation
2" Year — Fall Semester 2" Year — Spring Semester
LEAD 100 Leadership % | COMM 230 Intro to Public Speaking 3
HIST 138 or 232 3 | +ENGL 331, 332, 333, 334, or 335 3
PSYC 131 Basic Psychology 3 | MUAM 001 Departmental
MUAM 001 Departmental +MUSC 232 Music Theory IV 3
MUPR 100 Class Piano 1 | MUAM 221-223 Applied Music 2
+MUSC 231 Music Theory Il 3 | MUPR 110, 115 Major Ensemble 1
MUAM 221-223 Applied Music (#2) 2 | MUPR __ Instrumental Tech (#2) 1
MUPR 110, 114 Major Ensemble 1 | +MUED 324 Teaching Music/ Elem 2
MUPR Instrumental Tech (#1) 1 | MUSC 401 World Music 3
Convocation % | +MUPR 117 Class Piano | 1

Convocation )
Instrumental Majors
MUAM 011 Applied Voice 1 | Instrumental Majors

MUAM 111 Applied Voice

+ These courses have prerequisites.

* Applied music numbers will be determined by a music committee after each semester. Also applied music
numbers for instrumentalists will vary slightly.

**Enroll prior to Teacher Ed Admission.
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PSYCHOLOGY
Recommended Course Sequence for Major in Psychology

1 Year — Fall Semester
PSYC 131 Basic Psychology

1*' Year — Spring Semester
PSYC 111 Careers in Psychology
May possibly add one 200 level elective (PSYC 232, 237, 238)

2" Year — Fall Semester

PSYC 234 Research Design and Statistics |

One required 300-level course from Group A or Group B (PSYC 331, 333, 334)
Students with a GPA above 3.0 may consider adding a third course (elective or
required)

2" Year — Spring Semester

PSYC 244 Research Design and Statistics 1l

One required course from either Group A or Group B

Students with a GPA above 3.0 may consider adding a third course (elective or
required)

NOTE: Students normally should not take 400-level courses in their first four semesters even if
they meet the prerequisites for the course.
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RELIGION
Recommended Course Sequence for Major in Religion
1*' Year — Fall Semester

RELG 135 Old Testament Survey or
RELG 136 New Testament Survey

Options: If a student is very interested in languages, he or she could take BLGR
231 Elementary Greek | or BLHB 231 Elementary Hebrew |

1% Year — Spring Semester

RELG 135 Old Testament Survey or

RELG 136 New Testament Survey

RELG 235 Spiritual Formation for Ministry

Options: RELG 133 Church History
Continued language courses (BLGR 232 Elementary Greek Il or
BLHB 232 Elementary Hebrew II)

2™ Year — Fall Semester
RELG 234 Interpreting the Bible

Options: RELG 339 World Religions

A pastoral ministry course
RELG 231 Introduction to Preaching
RELG 333 Theology of Worship
RELG 334 Introduction to Pastoral Care
RELG 335 Church Administration
RELG 432 Theology of Evangelism

Begin or continue Biblical language courses

2" Year — Spring Semester
RELG 236 Introduction to Theology

Options: For Missions track:
RELG 238 Missions Theology and History
RELG 338 World Issues and Mission Strategies

For all: A pastoral ministry course
RELG 231 Introduction to Preaching
RELG 333 Theology of Worship
RELG 334 Introduction to Pastoral Care
RELG 335 Church Administration
RELG 432 Theology of Evangelism
Continue Biblical language courses

——
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SUMMARY OF CURRICULAR CHANGES
2010-2011

Below is a summary of curricular changes made during 2010-2011. In accordance with the process for
curricular development outlined in the Policies and Procedures Addendum for Faculty, these changes
were approved, when appropriate, by individual departments, by the Teacher Education & Acceptance
Committee, by the Graduate Committee of the Education Department, by the university-wide Catalog and
Curriculum Committee, and were reviewed by the full faculty. These changes are reflected in the
appropriate courses catalogs and in the materials on the University’s website.

Biology — Added BIOL 116 Introduction to Environmental Science Lab in support of BIOL 231
as part of the General Education curriculum.

Business — Added BADM 434 Sports Marketing, BADM 450 Business Ethics, BADM 451
Marketing Communications and Public Relations, and BACC 490 Special Topics in Accounting.
Criminal Justice — Established courses in Homeland Security (CRJS 338), Ethics in Criminal
Justice (CRJS 434), Police Patrol (CRJS 235), Probation and Parole (CRJS 236), Criminal
Investigation (CRJS 336); removed HSRV 131 Survey of Human Services, HSRV 234 Basic
Helping Skills, and PSYC 334 Social Psychology from the CRJS major; transferred HSRV 335
Social Research from a core requirement to an elective; eliminated CRJS 234 American Justice
System; changed the title and course description for CRJS 334 to Society and Criminal Law.
Education — Added courses in support of the new Principalship program: ADOL

653 Assessment of and for Student Learning, ADOL 655 Team Leadership , ADOL

561 Leadership for Educational Professionals, EDOL 647 Teacher Leader in Professional
Learning Communities, EDOL 562 Theories of Teaching and Learning.

EdD -- Dropped ELSW 710 — Practitioner Seminar Workshop and added ELCC 731 Learning in
Adulthood as a Program Requirement; redesigned ELSA 830 from Internship in Educational
Administration to Leadership in Theory and Practice; added Religion as a Content Specialty
option for the EdD, drawing upon courses from Christian Studies.

English — Added ENOL 535 Studies in Modern Literature and ENOL 534 --Studies in British
Literature in support of an EAD Specialty area; revived ENGL 337 Literature of Adolescence in
support of elementary and middle teacher certification programs.

Foreign Languages — Dropped SPAN/FREN 235 with the implementation of SPAN/FREN 135
in the General Education curriculum.

General Education — Approved Integrated Studies courses: COMM 402 / RELG 402 — Religion
and Film, CHEM 401- Real World Chemistry, BADM 401 Personal Finance, BIOL 401 / ENGL
401 Natural History: Observing, Reading and Writing about Nature, ART 401/ COMM 401
Film As Art, COMM 403 Argument and Culture, CRJS 401 / HRSV 401 Child Abuse
Investigation, ENGL 402 / HIST 402 Myths of the American West, ENGL 403: Many
Storytellers, Many Truths, ENGL 404 Wounded Story Tellers, FREN 401 Trends and Themes in
French Cinema , SPAN 401 Hispanic Cuisine, HRSV 402 / POLS 402 In Defense of Humanity:
Human Rights Abuses and the World’s Responses, MATH 401 Mathematics History, MUSC
401 World Music, PSYC 401 Sports Psychology, THTR 401 Post WWII European Drama.
Grade Policy — Removed the 3-attempt limitation on grade replacement with repeated courses.
Music — Added requirement of MUSC 312 Basic Conducting for church music minors; added
MUED 130 Application Software for Music as substitute for BMIS 130 in the General Education.
Psychology — Added PYSC 434 Forensic Psychology.

Religion — Added Christian Studies courses: BGOL 531 Introduction to Biblical Greek, BHOL
531 Introduction to Biblical Hebrew, RGOL 638 Youth and Family Ministry, RGOL 636
Christian Missions and Evangelism, RGOL 633 Pastoral Ministries.
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Absence Reporting and Early Intervention

CLASS ATTENDANCE

Since class attendance is a basic foundation for active learning and academic success, University of the
Cumberlands has the following attendance policy: any student exceeding 20% of the time prescribed
for any class, laboratory or studio will be automatically dropped from that class with the grade of
“aF.” This grade is placed on the official transcript of the student and is treated as a failing grade.
In general, 20% equates to nine absences in a three-credit MWF class or six absences in a three-credit TH
class. An aF is normally issued on the tenth absence in such MWF classes and on the seventh absence on
TH classes. Instructors may count three times tardy or leaving early to be equal to one class absence.

There are no excused absences, regardless of the reason for the class having been missed. However,
faculty members are obligated to make reasonable provision to allow students to make up work if the
absence is due to a university-sponsored function or medical or family emergency and is appropriately
documented. Allowance for students to make up work for other reasons is at an instructor’s discretion.
The student is responsible for contacting the faculty member in order to make up class assignments.

Class attendance policies should be included in the syllabi for all classes.

REPORTING STUDENT ABSENCES

All student absences are reported online using the course management menus on the Self-Service module
of the MyUC Portal. For instructions on accessing this utility and submitting absences online, visit the
video tutorials page of the Information Technology website: http://www.ucumberlands.edu/it/videos.

In order to facilitate early intervention with struggling students, faculty should report student absences
regularly. Faculty MUST report absences when a student has accumulated half of the number of
allowable absences in a class and again when the student has reached the maximum. On both of
these occasions the Academic Affairs Office will notify a student and the student’s advisor. Once a
student exceeds the number of allowable absences, an aF notification form should be immediately
submitted to the Academic Affairs office via MyUC, so that the student and advisor may be notified.
Normally absence warnings and aF notifications are emailed to students within 24-48 hours of absences
being submitted. Faculty can verify that all the appropriate absences have been submitted using the
MyUC portal.

Faculty are encouraged to submit absences regularly, at least on a weekly basis, so that students have
timely information on their attendance status in their classes. During the first week of the term, faculty
should update their course rosters daily using MyUC to aid in taking accurate attendance. In addition,
during this initial week, faculty must submit absences daily to assist the Registrar in determining which
students are actively enrolled.

42

——
| —



Undergraduate Advising Handbook

EARLY INTERVENTION

Concerns about student performance can be shared with the Academic Affairs Office through the
comments section of the absence report submitted through the Self-Service module of MyUC Portal. (See
information in the preceding section.). Information may also be submitted to the Associate Dean
(tom.fish@ucumberlands.edu or #4214). Any information concerning student engagement and
performance will be regularly reviewed and acted upon by the Early Intervention Task Force. This group
consists of the Associate Dean for Academic Affairs, the Dean of Student Life, the Director of Teaching
and Learning, the Director of the ARC, the Director and faculty of the Pegasus Program, as well as other
faculty.

The Early Intervention Task Force will identify at-risk students based upon faculty referrals and upon
patterns of course attendance. Task Force members will attempt to contact and counsel these students,
and may contact instructors and advisors for additional information or to follow-up on a referral.
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