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University of the Cumberlands
Advanced Programs Handbook Acknowledgement Form
The Advanced Programs Handbook has been prepared for your information and understanding of the
goals, policies, philosophies, and practices of the Advanced Programs at the University of the
Cumberlands. Please read it carefully. Upon completion of your review of this handbook, please
sign the statement below, and return it to the Program Director, Dr. Janet Meeks, at
janet.meeks@ucumberlands.edu within the first two weeks of your initial course in the program.

I, __________________________________, have read the Advanced Programs Handbook
Candidate’s Name
which outlines the goals, policies, philosophies, and practices of the ______________________
Candidate’s Selected Program
program and my responsibilities as a candidate.

By my signature below, I acknowledge, understand, accept, and agree to comply with the information
contained in the Advanced Programs Handbook. I understand this handbook is not intended to cover
every situation which may arise during my candidacy, but is a general guide to the goals, policies,
philosophies, and practices of the Advanced Programs.

________________________________________________
Candidate’s Name

____________________________
Candidate’s ID #

________________________________________________
Candidate’s Signature

____________________________
Date
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Purpose
The Advanced Programs Handbook is an official publication of the University of the Cumberlands,
compiled and edited by the Advanced Programs Faculty and Administration. The handbook is a general
information guide for the candidates to follow in the admission, enrollment, and implementation process,
and each candidate is responsible for its contents. Academic information may be obtained from the Office
of Academic Affairs, the Registrar, departmental publications, and the University Graduate and Education
Leadership Catalog. Failure to read this handbook does not excuse candidates from the requirements
and regulations described herein. The word “candidate” in the handbook and in any other official
University of the Cumberlands publication is defined to be all persons enrolled in a preparation program.
While the information presented here is as accurate as possible as of the date of publication, the University
reserves the right to make changes as future circumstances may require.

Accreditation
Institutional Regional Accreditation
University of the Cumberlands is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award associate, baccalaureate, masters, education specialist, and doctorate
degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097, or
call 404-679-4500 for questions about the accreditation of University of the Cumberlands.
School of Education National Accreditation
University of the Cumberlands School of Education was awarded NCATE (National Council of
Accreditation for Teacher Educators) accreditation through the Council for Educator Preparation (CAEP),
1140 19th Street NW, Suite 400, Washington, DC 20036 in October 2015.

Introduction
University of the Cumberlands has educated adult learners and working professionals for over 120 years.
Our cutting-edge online graduate programs combine our traditional approach to learning with the latest
innovations and standards, ensuring an education that is both modern and practical.
Students enrolled in our Advanced Programs benefit from unprecedented learning opportunities,
flexibility, and the unwavering support of a dedicated staff. Our rich history, distinguished faculty and
first-rate resources, and highly qualified, experienced faculty stretch far beyond our beautiful campus,
providing students with the skills and expertise needed to succeed.
For over a century, University of the Cumberlands has adapted to new technologies and the ever-changing
world in which we live, all the while remaining true to its founding principle: "To provide first-class
education at affordable rates." We are proud to welcome new students into our Advanced Programs as we
prepare future generations for school and district leadership and community service.
The Advanced Programs at University of the Cumberlands work with a diverse set of local, state, and
national standards to provide candidates with a high quality education. Due to the complex nature of
various governing regulations, the faculty devised terms to categorize candidate groups and to track
candidate progress throughout the programs. The following subsections define these program terms.
Advanced Programs Handbook
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Welcome
Welcome to the University of the Cumberlands College of Graduate Education: Advanced Educational
Studies for Leadership preparation. These programs are designed to develop the leadership capabilities
necessary to guide twenty-first century schools to academic success. An integral part of each
Administrative Certification Program is coursework that provides extensive training in instructional
leadership, school culture, strategic planning, and resource allocation. The underlying principles for
Advanced Programs are threefold. First, each program is designed to develop candidates with the
leadership knowledge and skills to become a school or district instructional leader and school or district
improvement facilitator. To assume these roles, candidates must have a clear understanding of how to
nurture effective teaching and learning practices, how to provide feedback to teachers and support staff,
and how to organize and facilitate professional learning communities. Second, the program is designed to
provide candidates with the expertise needed to establish and maintain a positive, productive school
and/or district culture and climate. Third, the program is designed to provide advanced candidates the
skills necessary to manage strategic planning, including resource allocation. These three goals of the
administrative preparation programs are achieved by providing candidates both formal and informal
opportunities to apply theories and principles of educational leadership through practical field experiences
that focus on helping candidates improve their professional skills and abilities.
The curricula in the Ed.S. Administrative Programs provide candidates with a rich variety of coursework
intended to enhance candidates’ leadership and curricular knowledge and expertise in the education
setting. The curricula, designed through collaborative efforts of university faculty and school
administrators, will prepare candidates to be leaders in twenty-first century schools and districts. A
unique feature of this program is the involvement of schools and the community through field and clinical
hours. Notably, these field and clinical hours are not solely directed at simple observation, but rather
require candidates to work actively within a school, district, and/or community to provide positive and
productive leadership which will affect change. Throughout the program, faculty members guide the
learning process and oversee course-embedded signature assessments. Candidates participate in
leadership opportunities, self-assessment of the impact of professional practices on student learning, and
making connections with parents and communities. School and district administrators serve as candidate
mentors, co-teach courses, serve as advisors to faculty, and help evaluate Capstone Projects/Professional
Portfolios.
Candidates have direct experiences in both university and school settings with diverse populations.
This handbook will help candidates understand the guidelines and requirements of the Advanced
Programs. It will answer many questions, but candidates need to stay in close contact with their advisors
for questions regarding their specific program.

University Mission
University of the Cumberlands has historically served students primarily, but not exclusively, from the
beautiful mountain regions of Kentucky, Tennessee, West Virginia, Virginia, Georgia, North Carolina,
South Carolina, Ohio, and Alabama, which have traditionally been described as Appalachia. The
University's impact can be seen in the achievements of its graduates who have assumed roles of leadership
in this region and throughout the nation.
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While located in the resort like area of Appalachia, with emphasis primarily on serving the beautiful
mountain area, the University now reaches into every state and around the world through its student body
and alumni.
UC continues to offer promising students of all backgrounds a broad-based liberal arts program enriched
with Christian values. The University strives for excellence in all of its endeavors and expects from
students a similar dedication to this pursuit. Its commitment to a strong academic program is joined with
a commitment to a strong work ethic. UC encourages students to think critically and creatively so that
they may better prepare themselves for lives of responsible service and leadership. This focus of its
undergraduate programs is extended and extrapolated into its graduate programs. These programs prepare
professionals to be servant-leaders in their disciplines and communities, linking research with practice and
knowledge with ethical decision-making in the pursuit of the life-more-abundant for both the individual
and society.

School of Education Mission
The School of Education will provide strong initial and advanced academic programs to teacher
candidates and other school personnel that instill in them a commitment to a strong work ethic and prepare
them for lives committed to excellence, professional integrity, and leadership that will impact candidate
learning. By being Reflective Constructors of Quality Learning Experiences through Critical Thinking,
graduates will possess the knowledge, skills, dispositions, and spiritual values that will serve the needs of
a diverse learning community.

School of Education Vision
The School of Education will prepare teacher candidates and other school personnel to be Reflective
Constructors of Quality Learning Experiences through Critical Thinking and subsequently provide them
with academic and practical experiences. Graduates will possess well-developed philosophies that will
reflect conceptual, strategic, evaluative, and communicative knowledge as well as an understanding of
technology that will help them meet the needs of diverse populations.

Policies
Academic Honesty Policy
Honesty is expected of University of the Cumberlands’ candidates at all times. Lying (falsifying,
fabricating, or forging information in either written or spoken presentations) is strictly forbidden and may
result in disciplinary action. (Student Handbook)
Academic Dishonesty Policy
As a Christian liberal arts university committed to the pursuit of truth and understanding, any act of
academic dishonesty is especially distressing and cannot be tolerated. In general, academic dishonesty
involves the abuse and misuse of information or people to gain an underserved academic advantage or
evaluation. The common forms of academic dishonesty include:
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Cheating: Using deception in the taking of tests or the preparation of written work, using
unauthorized materials, copying another person’s work with or without consent, or
assisting another in such activities;
Lying: Falsifying, fabricating, or forging information in either written or spoken presentations;
Plagiarism: Using the published writings, data, interpretations, or ideas of another without proper
documentation.
Episodes of academic dishonesty are reported to the Vice President for Academic Affairs. The potential
penalty for academic dishonesty includes: (1) a failing grade on a particular assignment, (2) a failing grade
for the entire course, or (3) charges against the student with the appropriate disciplinary body.
Nondiscrimination Policy
University of the Cumberlands does not illegally discriminate in its programs and activities on the basis of
race, color, national or ethnic origin, sex, disability, age, religion, genetic information, veteran or military
status, or any other basis on which the University is prohibited from discrimination under local, state, or
federal law. As a non-profit Christian institute of higher learning, the University exercises its rights under
state and federal law to use religion as a factor in making employment decisions. The University has been
granted exemption from certain regulations promulgated under Title IX of the Education Amendments of
1972 which conflict with the University's religious tenets.
The University has grievance procedures to provide students, employees, or applicants an opportunity to
file a complaint of illegal discrimination of any kind. In order to file a grievance, see the grievance
procedures published below, or contact the appropriate person:
The following person has been designated to handle inquiries or complaints regarding the disability
nondiscrimination policy, including compliance with Section 504 of the Rehabilitation Act of 1973:
Mr. Jacob Ratliff
Student Success Coordinator
Boswell Campus Center, Student Services Office Suite
(606) 539-3561, jacob.ratliff@ucumberlands.edu
The following individuals have been designated to handle inquiries or complaints regarding the
nondiscrimination policy:
Ms. Trina Holbrook
Human Resources Director and Title IX Coordinator
Gatliff Administration Office 116
(606) 539-4211, trina.holbrook@ucumberlands.edu
Dr. Emily Coleman
Vice President for Student Services and Deputy Title IX Coordinator
Boswell Campus Center, Student Services Office Suite
(606) 539-4171, emily.coleman@ucumberlands.edu
Disability Services
The Office of Disability Services is dedicated to providing barrier-free access to University of the
Cumberlands educational services. The University will work with candidates to provide personalized
support services and accommodations for disabilities. If assistance is needed, candidates should visit the
Advanced Programs Handbook
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disability services website, and contact Dr. Tom Fish (Tom.Fish@ucumberlands.edu) in the Office of
Academic Affairs, 6170 College Station Drive, Williamsburg, KY 40769, (606) 539-4216.
If a candidate anticipates the need for disability-related accommodations during field experience, he or she
must contact the University’s Disability Services Office at least two weeks before matriculation into the
program. Disability Services staff will work with the candidate and the College of Education Advanced
Programs to ensure field placement sites are prepared to accommodate the candidate. Failure to officially
request accommodations through the University in a timely manner will delay a candidate’s field
placement.
Privacy Rights of Students:
The University is subject to the provisions of the Family Educational Rights and Privacy Act (FERPA).
This federal law affords students certain rights with respect to the student’s education records. These
rights are:
1. The right to inspect and review the student’s education records within 45 days of the day the
University receives a request for access. Students should submit to the Office of the Registrar
written requests that identify the record(s) they wish to inspect. The Registrar will make
arrangements for access and notify the student of the time and place the records may be inspected.
2. The right to request the amendment of the student’s education records that the student
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA. Students may ask the University to amend a record. They should write the
Registrar, clearly identify the part of the record they want changed, and specify why it is
inaccurate, misleading, or a violation of their privacy rights. If the Registrar decides not to amend
as requested, the Registrar will notify the student of the decision and advise the student of his or
her right to a hearing regarding the request. The Registrar will also provide the student with
additional information regarding the request and will provide the student with additional
information regarding the hearing procedures.
3. The right to consent to disclosures of personal identifiable information contained in the
student’s education records, except to the extent that FERPA authorized disclosure without
consent. One exception which permits disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the University in
an administrative, supervisory, academic, research, or support staff position (including law
enforcement unit personnel and health staff); a person or company with whom the University has
contracted (such as an attorney, auditor, or collection agent) to perform a university function which
would otherwise be accomplished by a university employee; a person serving on the Board of
Trustees; or a student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. A school official has
a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibility.
4. The University may also disclose, without the student’s consent, “directory information,” unless
the student has advised the Registrar in writing at least five days following registration that the
student does not wish part or all of the directory information to be made public. Once filed, this
instruction becomes a permanent part of the student’s record until the student instructs the
University, in writing, to have the request removed. The primary purpose of directory information
is to allow the University to include this type of information in certain university publications, the
media, and outside organizations. The University has designated the following as examples of
Advanced Programs Handbook
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directory information: the student’s name, addresses including electronic mail address, telephone
numbers, date and place of birth, major field of study, degree sought, attained class level, expected
date of completion of degree requirements and graduation, degrees and awards received, picture,
dates of attendance, full or part-time enrollment status, the previous educational agency or
institution attended, class rosters, participation in officially recognized activities and sports, weight
and height of athletic team members, and denominational preference.
The University may disclose education records without the student’s consent in certain other
circumstances, but shall do so only upon the authorization of the Registrar.
5. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the University to comply with the requirements of FERPA. The name and address
of the office which administers FERPA and to which complaints are to be sent is: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW, Washington, DC,
20202-4605.
Waiver of Policy
Candidates seeking a waiver of a School of Education policy should complete the Waiver Request Form
and submit it to his/her advisor. Please contact your advisor for a copy of the form.

Programs
The Advanced Programs are designed to allow Leadership Candidates the flexibility to achieve leadership
certificates while being employed full-time. To this end, the program offers six Advanced Programs that
provide certification/licensure, rank changes, and degrees. Click on the program of interest:
Principal Program
Supervisor of Instruction Program
Director of Pupil Personnel Program
Director of Special Education
Superintendent Program
Learning and Behavior Disorders

Advanced Programs Handbook
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PRINCIPAL PREPARATION PROGRAM
Certification P-12, Level I (30 Hours and Rank I) "Level I" means the standards-based program of studies
designed for minimal preparation to serve in the position of Instructional Leadership - School Principal.
Certification P-12, Level II (36 Hours and Ed.S.) "Level II" means the standards-based program of studies
to attain the first five-year renewal of the certificate for the position of Instructional Leadership - School Principal.

State Certification Guidelines
Instructional Leadership
16 KAR 3:050
To be eligible for a Level I five-year Statement of Eligibility for School Principal, applicants must:
 have successfully completed an approved program of preparation;
 have three years of full-time teaching experience;
 have successfully completed the appropriate assessment requirements outlined in
16 KAR 6:030 or qualify for a one-year period of completion for assessments under KRS
161.027(6); and
 hold a master's degree in education.
The statement of eligibility allows the candidate five years to obtain employment in a principal/assistant
principal position.

Program Admission Requirements (Pillar VII)
1.
2.
3.
4.

5.

6.
7.
8.
9.

A master's degree in education from an accredited institution of higher education
Three (3) years of full-time teaching experience in a public or a nonpublic school
Current valid teaching certificate
Three letters of recommendation from a sitting principal, other school or district administrator and
P-12 educator, or professional staff attesting to the candidate's skills and understanding in the
following areas:
 Ability to improve student achievement
 Leadership
 Advanced knowledge of curriculum, instruction, and assessment
A statement of support from a school district, signed by the superintendent or the superintendent's
designee, pledging a high quality practicum experience, including opportunities for the candidate
to:
 observe school and district leaders
 participate in school and district leadership activities
 have access to aggregated school and district information and data
Contract of Understanding signed by candidate
UC Character and Fitness signed by candidate
Kentucky Professional Code of Ethics signed by candidate
Completion of Program Pre-Test in initial course

*Once admitted, a GPA of 3.0 must be maintained.
Advanced Programs Handbook
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Midpoint Assessment (Pillar VIII)
1.
2.
3.
4.
5.
6.

Minimum of 3.0 cumulative GPA
Contract of Understanding on file
UC Character and Fitness on file
Kentucky Professional Code of Ethics on file
Two Favorable Disposition Assessments submitted
Copy of Capstone Proposal and Timeline/Professional Portfolio on file with Advisor
7. Copy of Capstone Reflection and Progress Report/Professional Portfolio on file with Advisor

Exit Requirements (Pillar IX)
1. Level I and Rank I
Completed 30 hours of coursework
Completed 165 Field/Clinical hours
2. Level II and Ed.S.
Completed 36 hours of coursework
Completed 205 Field/Clinical hours
3. Minimum of 24 hours complete at the University of the Cumberlands
4. Successful presentation of Capstone: Professional Portfolio
5. Completion of Program Post-Test
6. Minimum of 3.0 cumulative GPA
7. School Leadership Licensure Assessment and Kentucky Principal Specialty Test – Praxis II exams
required for certification
8. Submitted Application for Graduation
http://inside.ucumberlands.edu/academics/registrar/requirements.php
9. Submitted CA-1 to UC Certification Office (Required for Rank and Certification change.)
Transcript Request Form and information on CA-1 submission:
http://inside.ucumberlands.edu/academics/registrar/

Students seeking a Statement of Eligibility from the Education Professional Standards Board must
complete additional testing requirements. Information and a link to the Education Professional Standards
Board may be found at: https://www.ets.org/sls/states/ky

Coursework
All courses are 3 hours each and meet online for 8 weeks. ADMOL 650, Introduction to School
Leadership, is to be taken as the first course in the program. ADMOL 679, Research and Development
(Capstone: Professional Portfolio), is to be taken as the final Level I course.

Advanced Programs Handbook
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Suggested Course Sequence and Field/Clinical Experience Hours
First Semester, Session IG
ADMOL 650: Introduction to School Leadership (Initial Course)
ADOL 636: School Law I
First Semester, Session IIG
ADMOL 662: School and Community Relations
ADMOL 661: Principal’s Role in Climate and Culture
Second Semester, Session IG
ADMOL 671: Principal’s Role in Curriculum Leadership (Midpoint Portfolio)
ADMOL 672: Principal’s Role in Assessing the Instructional Program
Second Semester, Session IIG
ADMOL 670: Resource Allocation: Strategic Management and School Budgeting
ADMOL 675: Principal’s Role in Creating Organizational Structures and Operations
Third Semester, Session IG
ADMOL 676: Human Resource Leadership
ADMOL 679: Research Development (Final Level I Course – Capstone: Portfolio
Presentation )
Third Semester, Session IIG
ADMOL 678: The School Principal: Instructional Leadership, Climate and Culture
ADMOL 677: Seminar on Educational Change: Instructional Leadership

15 Field/Clinical Hours
10 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
25 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
25 Field/Clinical Hours

20 Field/Clinical Hours
20 Field/Clinical Hours

Capstone: Professional Portfolio
A Capstone Project is to be completed during the coursework required for Rank I/Level I program. The
Capstone Project will be a professional portfolio designed by the candidate. The portfolio will be set up
during the candidate’s initial course. Artifacts demonstrating understanding and application of the PSEL
Standards will be uploaded at the program midpoint and at the program exit. The portfolio may include
artifacts from program coursework, the candidate’s field/clinical experiences, and/or the candidate’s
current educational role. Candidates will present their professional portfolio to a school or district group.
Additionally, the portfolio will be scored by two professors. Rubrics for the portfolio setup and the final
portfolio presentation and the Professional Portfolio are included in these documents. Sixth edition APA
format should be used for all writing assignments.

Capstone: Professional Portfolio Timeline
Task
Course
Initial Course
Portfolio Setup
ADMOL 671
Midpoint Review
Final Level I Course
Final Review/Presentation

Advanced Programs Handbook
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Principal Program Documents
Curriculum Contract
Recommendation Form
Statement of Support
Code of Ethics
Contract of Understanding
Character and Fitness
Midpoint Checklist
Exit Requirements
Exit Checklist
Field Experience Reporting Form
Professional Portfolio Set-Up Rubric
Professional Portfolio Rubric
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Reflective Constructors of Quality Learning Experiences through Critical Thinking

University of the Cumberlands
Curriculum Contract
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT

Ed.S. – Instructional Leadership: Principal (Administrative P-12) 36 Hour Program
Candidate Name:
Home Address:

Student ID Number:
Home/Cell Phone:

School:
School Phone:

Course Number Course Title
Level I – 30 hours (Required for Rank I)
ADMOL 650
ADOL 636
ADMOL 661
ADMOL 662
ADMOL 671
ADMOL 672
ADMOL 675
ADMOL 670
ADMOL 676
ADMOL 679

Date Completed

Introduction to School Leadership (Initial course)
School Law I
The School Principal’s Role in Improving School Climate and Culture
School and Community Relations
The School Principal’s Role in Curriculum Leadership
The School Principal’s Role in Assessing the Instructional Program
The School Principal’s Role in Creating Organizational Structures and Operations
Resource Allocation: Strategic Management and School Budgeting
Human Resource Leadership
Research and Development: (Final course: Capstone:Portfolio Presentation)

Grade

Hours
3
3
3
3
3
3
3
3
3
3

Level II – 36 hours (Required for Ed.S.)
ADMOL 678

The School Principal: Instructional Leadership and Culture and Climate

ADMOL 677

Seminar on Educational Change: Instructional Leadership

3
3

Test Disclaimer: Administrator certification requirements are subject to change. Before registering for the test(s), please refer to the Education Professional
Standards Board (EPSB) website at http://www.epsb.ky.gov/ for current requirements or contact EPSB at 502-564-4606 or toll free 888-598-7667

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Chair, Graduate Education Department

Date

Registrar

Date
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SUPERVISOR OF INSTRUCTION PREPARATION PROGRAM
Certification Only/Level I (18 Hours) "Level I" means the standards-based program of studies designed for
minimal preparation to serve in the position of Supervisor of Instruction.
Ed.S./Rank I/Level II (30 Hours) "Level II" means the standards-based program of studies to attain the first
five-year renewal of the certificate for the position of Supervisor of Instruction.

State Certification Guidelines
Supervisor of Instruction
16 KAR 3:020
To be eligible for a Level I five-year certificate for Supervisor of Instruction, an applicants must:
 have successfully completed a preparation program approved by the Education Professional
Standards Board pursuant to 16 KAR 5:010;
 have completed three (3) years of full-time teaching experience;
 hold a master's degree in education; and
 qualify for a Kentucky teaching certificate.

Program Admission Requirements (Pillar VII)
1.
2.
3.
4.
5.
6.
7.
8.

A master's degree from an accredited institution of higher education
Three (3) years of full-time teaching experience in a public or a nonpublic school
Qualify for a Kentucky teaching certificate
Three letters of recommendation
Contract of Understanding signed by candidate
UC Character and Fitness signed by candidate
Kentucky Professional Code of Ethics signed by candidate
Completion of Program Pre-Test

Midpoint Assessment (Pillar VIII)
1.
2.
3.
4.
5.
6.

Minimum of 3.0 cumulative GPA
Application for Practicum on file
Contract of Understanding on file
UC Character and Fitness on file
Kentucky Professional Code of Ethics on file
Two Favorable Disposition Assessments submitted

Advanced Programs Handbook

Page 17

Exit Requirements (Pillar IX)
1. Level I /Certification Only
Completed 18 hours of coursework
Completed 95 Field/Clinical hours
2. Level II/Rank I/ Ed.S.
Completed 30 hours of coursework
Completed 155 Field/Clinical hours
3. Minimum of 18 hours complete at the University of the Cumberlands
4. Successful presentation of Professional Portfolio
5. Completion of Program Post-Test
6. Minimum of 3.0 cumulative GPA
7. Submitted Application for Graduation
http://inside.ucumberlands.edu/academics/registrar/requirements.php
8. Submitted CA-1 to UC Certification Office (Required for Rank and Certification change.)
Transcript Request Form and information on CA-1 submission:
http://inside.ucumberlands.edu/academics/registrar/

Coursework
All courses except for the practicum are 3 hours each and meet online for 8 weeks. The practicum course,
ADOL 665, meets online for 16 weeks. ADOL 630, Introduction to Educational Administration, is to be
taken as the first course in the program. ADOL 665, Supervisor Practicum, is to be taken as the final
Level I course.

Suggested Course Sequence and Field/Clinical Experience Hours
First Semester, Session IG
ADOL 630: Introduction to Educational Administration (Initial Course)
ADOL 631: School Program Improvement
First Semester, Session IIG
ADOL 632: Human Resource Management and Supervision (Midpoint Portfolio)
ADOL 636: School Law I
Second Semester, Session IG
ADOL 639: The Supervisor
ADOL 665: Practicum: Supervisor of Instruction (Final Level I Course – Portfolio
Presentation)
Second Semester, Session IIG Begin Level II Courses
EDOL 634: Curriculum Management and Assessment
EDOL 636: Problems in Education
Third Semester, Session IG
EDOL 547: Diversity in Multicultural Society
ADMOL 662: School and Community Relations
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Capstone Project/Professional Portfolio
A Professional Portfolio will be created during the coursework required for this program. Candidates will
begin developing the portfolio in their initial course, add artifacts in other courses, and end with a
presentation of portfolio contents and reflection. The portfolio will be set up during the candidate’s initial
course, and artifacts demonstrating understanding and application of PSEL Standards will be uploaded at
the program midpoint and at the program exit. Candidates may include artifacts from program
coursework, assigned field/clinical experiences, and/or their current educational roles. Additionally, the
portfolio will be scored by two professors. Rubrics for the portfolio setup and the final portfolio are
included in these documents. Sixth edition APA format should be used for all writing assignments.
Professional Portfolio Timeline
Task
Portfolio Setup
Midpoint Review
Presentation of Professional
Portfolio

Course
Initial Course
ADOL 632
Final Level I Course

Evaluated By
Instructor and Advisor
Instructor
Instructor and Advisor

Supervisor of Instruction Program Documents
Curriculum Contract
Recommendation Form
Code of Ethics
Contract of Understanding
Character and Fitness
Midpoint Checklist
Exit Requirements
Field Experience Reporting Form
Professional Portfolio Set-Up Rubric
Professional Portfolio Rubric
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Reflective Constructors of Quality Learning Experiences through Critical Thinking

University of the Cumberlands
Curriculum Contract
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT

Ed.S. - Supervisor of Instruction (Administrative P-12) 30 Hour Program

Candidate Name:

Student ID Number:

Home Address:
Course
Number

School:
Home/Cell Phone:

School Phone:

Date
Completed

Course Title

Grade

Hours

LEVEL I: 18 hours – Certification Only
ADOL 630
Introduction to Educational Administration (Initial course)
ADOL 631
School Program Improvement
ADOL 632
Human Resource Management and Supervision
ADOL 636
School Law I
ADOL 639
The Supervisor
ADOL 665
Practicum: Supervisor of Instruction (Final course: Portfolio Presentation)

3
3
3
3
3
3

LEVEL II: 30 Hours (Required for Rank I and Ed.S.)
EDOL 634
Curriculum Management and Assessment
EDOL 636
Problems in Education
EDOL 547
Diversity in Multicultural Society
ADOL 635
Politics of School and Community

3
3
3
3

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Dean of Education

Date

Registrar

Date

Advanced Programs Handbook
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DIRECTOR OF PUPIL PERSONNEL PREPARATION PROGRAM
Certification Only/Level I (18 Hours) "Level I" means the standards-based program of studies designed for
minimal preparation to serve in the position of Director of Pupil Personnel.
Ed.S./Rank I/Level II (30 Hours) "Level II" means the standards-based program of studies to attain the first
five-year renewal of the certificate for the position of Director of Pupil Personnel.

State Certification Guidelines
Directors and Assistant Directors of Pupil Personnel
16 KAR 3:030
To be eligible for a Level I five-year certificate for Directors and Assistant Directors of Pupil Personnel,
an applicants must:





have successfully completed a preparation program approved by the Education Professional
Standards Board pursuant to 16 KAR 5:010;
have completed three (3) years of full-time teaching experience;
hold a master's degree; and
qualify for a Kentucky teaching certificate

Program Admission Requirements (Pillar VII)
1.

2.
3.
4.
5.
6.
7.
8.

A master's degree from an accredited institution of higher education
Three (3) years of full-time teaching experience in a public or a nonpublic school
Qualify for a Kentucky teaching certificate
Three letters of recommendation
Contract of Understanding signed by candidate
UC Character and Fitness signed by candidate
Kentucky Professional Code of Ethics signed by candidate
Completion of program Pre-Test

Midpoint Assessment (Pillar VIII)
1.
2.
3.
4.
5.
6.

Minimum of 3.0 cumulative GPA
Application for Practicum on file
Contract of Understanding on file
UC Character and Fitness on file
Kentucky Professional Code of Ethics on file
Two Favorable Disposition Assessments submitted
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Exit Requirements (Pillar IX)
1. Level I /Certification Only
Completed 18 Hours of Coursework
Completed 100 Field/Clinical Hours
2. Level II/Rank I/ Ed.S.
Completed 30 Hours of Coursework
Completed 155 Field/Clinical Hours
3. Minimum of 18 hours complete at the University of the Cumberlands
4. Successful presentation of Professional Portfolio
5. Completion of Program Post-Test
6. Minimum of 3.0 cumulative GPA
7. Submitted Application for Graduation
http://inside.ucumberlands.edu/academics/registrar/requirements.php
8. Submitted CA-1 to UC Certification Office (Required for Rank and Certification change.)
Transcript Request Form and information on CA-1 submission:
http://inside.ucumberlands.edu/academics/registrar/

Coursework
All courses except the practicum are 3 hours each and meet online for 8 weeks. The practicum course,
ADOL 667, meets online for 16 weeks. ADOL 630, Introduction to Educational Administration, is to be
taken as the first course in the program. ADOL 667, DPP Practicum, is to be taken as the final Level I
course.

Suggested Course Sequence and Field/Clinical Experience Hours
First Semester, Session IG
ADOL 630: Introduction to Educational Administration (Initial course)
ADOL 631: School Program Improvement
First Semester, Session IIG
ADOL 632: Human Resource Management and Supervision (Midpoint Portfolio)
ADOL 641: School System Administration
Second Semester, Session IG
SPOL 530: Characteristics, Identification, and Instruction of Students with Disabilities
ADOL 667: Practicum: Dir. of Pupil Personnel (Final Level I Course – Portfolio
Presentation)
Second Semester, Session IIG Begin Level II Courses
ADOL 636: School Law I (Prerequisite to ADOL 637)
ADMOL 662: School and Community Relations
Third Semester, Session IG
ADMOL 670: Resource Allocation: Strategic Management and School Budgeting
ADOL 637: School Law II
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15 Field/Clinical Hours
15 Field/Clinical Hours
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Capstone Project/Professional Portfolio
A Professional Portfolio will be created during the coursework required for the Level I/Certification Only
program. Candidates will begin developing the portfolio in their initial course, add artifacts in other
courses, and end with a presentation of portfolio contents and reflection. The portfolio will be set up
during the candidate’s initial course, and artifacts demonstrating understanding and application of PSEL
Standards will be uploaded at the program midpoint and at the program exit. Candidates may include
artifacts from program coursework, assigned field/clinical experiences, and/or their current educational
roles. Additionally, the portfolio will be scored by two professors. Rubrics for the portfolio setup and the
final portfolio are included in these documents. Sixth edition APA format should be used for all writing
assignments.

Professional Portfolio Timeline
Task
Portfolio Setup
Midpoint Review
Presentation of Professional
Portfolio

Course
Initial Course
ADOL 632
Final Level I Course

Evaluated By
Instructor and Advisor
Instructor
Instructor and Advisor

Director of Pupil Personnel Program Documents
Curriculum Contract
Recommendation Form
Code of Ethics
Contract of Understanding
Character and Fitness
Midpoint Checklist
Exit Requirements
Field Experience Reporting Form
Professional Portfolio Set-Up Rubric
Professional Portfolio Rubric
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Reflective Constructors of Quality Learning Experiences through Critical Thinking

University of the Cumberlands
Curriculum Contract
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT

Ed.S. – Director of Pupil Personnel (Administrative P-12) 30 Hour Program

Candidate Name:

Student ID Number

Home Address:
Course
Number

School:
Home/Cell Phone:

School Phone:
Date
Completed

Course Title

Grade

Hours

LEVEL I: 18 Hours – Certification Only

ADOL
ADOL
ADOL
ADOL
SPOL
ADOL

630
631
632
641
530
667

Introduction to Educational Administration (Initial course)
School Program Improvement
Human Resource Management and Supervision
School System Administration
Characteristics, Identification, and Instruction of Students with Disabilities
Practicum: Director of Pupil Personnel (Final Level I Course – Portfolio
Presentation)

3
3
3
3
3
3

LEVEL II: 30 Hours (Required for Rank I and Ed.S.)

ADOL 636
ADMOL 662
ADMOL 670
ADOL 637

School Law I
School and Community Relations
Resource Allocation: Strategic Management and School Budgeting
School Law II

3
3
3
3

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Dean of Education

Date

Registrar

Date
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DIRECTOR OF SPECIAL EDUCATION PREPARATION PROGRAM
Certification Only/Level I (18 Hours) "Level I" means the standards-based program of studies designed for
minimal preparation to serve in the position of Director of Special Education.
Ed.S./Rank I/Level II (30 Hours) "Level II" means the standards-based program of studies to attain the first
five-year renewal of the certificate for the position of Director of Special Education.

State Certification Guidelines
Director of Special Education
16 KAR 3:040
To be eligible for a Level I five-year certificate for Director of Special Education, an applicants must:
 have successfully completed a preparation program approved by the Education Professional
Standards Board pursuant to 16 KAR 5:010;
 have completed three (3) years of full-time experience as a teacher or school psychologist with
a minimum of one year as a teacher of exceptional children or school psychologist;
 have attained Rank II certification; and
 qualify for a Kentucky teaching certificate.

Program Admission Requirements (Pillar VII)
1. A master's degree from an accredited institution of higher education
2. Three (3) years of full-time experience as a teacher or school psychologist with a minimum of one
year as a teacher of exceptional children or school psychologist in a public or a nonpublic school
3. Qualify for a Kentucky teaching certificate
4. Three letters of recommendation
5. Contract of Understanding signed by candidate
6. UC Character and Fitness signed by candidate
7. Kentucky Professional Code of Ethics signed by candidate
8. Completion of Program Pre-Test
*Once admitted, a GPA of 3.0 must be maintained.

Midpoint Assessment (Pillar VIII)
1.
2.
3.
4.
5.
6.

Minimum of 3.0 cumulative GPA
Application for Practicum on file
Contract of Understanding on file
UC Character and Fitness on file
Kentucky Professional Code of Ethics on file
Two Favorable Disposition Assessments submitted
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Exit Requirements (Pillar IX)
1. Level I /Certification Only
Completed 18 Hours of coursework
Completed 95 Field/Clinical hours
2. Level II/Rank I/ Ed.S.
Completed 30 Hours of coursework
Completed 155 Field/Clinical hours
3. Minimum of 18 hours complete at the University of the Cumberlands
4. Successful presentation of Professional Portfolio
5. Completion of Program Post-Test
6. Minimum of 3.0 cumulative GPA
7. Submitted Application for Graduation
http://inside.ucumberlands.edu/academics/registrar/requirements.php
8. Submitted CA-1 to UC Certification Office (Required for Rank and Certification change.)
Transcript Request Form and information on CA-1 submission:
http://inside.ucumberlands.edu/academics/registrar/

Coursework
All courses except the practicum are 3 hours each and meet online for 8 weeks. The practicum course,
ADOL 668, meets online for 16 weeks. ADOL 630, Introduction to Educational Administration, is to be
taken as the first course in the program. ADOL 668, Director of Special Education Practicum, is to be
taken as the final Level I course.

Suggested Course Sequence and Field/Clinical Experience Hours
First Semester, Session IG
ADOL 630: Introduction to Educational Administration (Initial Course)
SPOL 632: Consultation and Collaboration for Curriculum Design
First Semester, Session IIG
ADOL 632: Human Resource Management and Supervision (Midpoint Portfolio)
SPOL 636: Advanced Assessment Strategies and Prescriptive Writing
Second Semester, Session IG
ADOL 636: School Law I
ADOL 668: Practicum: Director of Special Education (Final Level I Course: Portfolio
Presentation)
Second Semester, Session IIG Begin Level II Courses
ADOL 633: Applied Research in Education
ADOL 634: Business Management in Public Schools
Third Semester, Session IG
ADMOL 662: School and Community Relations
ADOL 637: School Law II
Advanced Programs Handbook
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Capstone Project/Professional Portfolio
A Professional Portfolio will be created during the coursework required for the Level I/Certification Only
program. Candidates will begin developing the portfolio in their initial course, add artifacts in other
courses, and end with a presentation of portfolio contents and reflection. The portfolio will be set up
during the candidate’s initial course, and artifacts demonstrating understanding and application of PSEL
Standards will be uploaded at the program midpoint and at the program exit. Candidates may include
artifacts from program coursework, assigned field/clinical experiences, and/or their current educational
roles. Additionally, the portfolio will be scored by two professors. Rubrics for the portfolio setup and the
final portfolio are included in these documents. Sixth edition APA format should be used for all writing
assignments.
Professional Portfolio Timeline
Task
Portfolio Setup
Midpoint Review
Presentation of Professional
Portfolio

Course
Initial Course
ADOL 632
Final Level I Course

Evaluated By
Instructor and Advisor
Instructor
Instructor and Advisor

Director of Special Education Program Documents
Curriculum Contract
Recommendation Form
Code of Ethics
Contract of Understanding
Character and Fitness
Midpoint Checklist
Exit Requirements
Field Experience Reporting Form
Professional Portfolio Set-Up Rubric
Professional Portfolio Rubric
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Reflective Constructors of Quality Learning Experiences through Critical Thinking

University of the Cumberlands
Curriculum Contract
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT
Ed.S. - Director of Special Education (Administrative P-12) 30 Hour Program

Candidate Name:
Home Address:
Course
Number

Student ID Number

School:
Home/Cell Phone:

School Phone:
Date
Completed

Course Title

LEVEL I: 18 Hours – Certification Only
ADOL 630
Introduction to Educational Administration (Initial course)
ADOL 632
Human Resource Management and Supervision
ADOL 636
School Law I
SPOL 632
Consultation an d Collaboration for Curriculum Design
SPOL 636
Advanced Assessment Strategies and Prescriptive Writing
ADOL 668
Practicum: Director of Special Education (Final Level I Course –
Portfolio Presentation)
LEVEL II: 30 Hours (Required for Rank I and Ed.S.)
ADOL 633
Applied Research in Education
ADOL 634
Business Management in Public Schools
ADMOL 662 School and Community Relations
ADOL 637
School Law II

Grade

Hours

______
______
______
______
______

3
3
3
3
3
3

______
______
______
______

3
3
3
3

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Dean of Education

Date

Registrar

Date
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SUPERINTENDENT PREPARATION PROGRAM
Certification Only (12 Hours)
ED.S./RANK I (30 HOURS)

State Certification Guidelines
School Superintendent
16 KAR 3:010
To be eligible for a five-year certificate for Superintendent, an applicants must:
 have successfully completed a preparation program approved by the Education Professional
Standards Board pursuant to 16 KAR 5:010;
 have at least two (2) years of experience in a position of school principal, supervisor of
instruction, guidance counselor, director of pupil personnel, director of special education,
school business administrator, local district coordinator of vocational education, or a
coordinator, administrator, or supervisor of district-wide services. Other administrative
experience may be substituted for this requirement with the approval of the Education
Professional Standards Board;
 hold a master’s degree;
 qualify for a Kentucky teaching certificate; and
 have completed Levels I and II preparation and certification for the position of school principal
or supervisor of instruction, or
 have completed at least three (3) years of full-time teaching experience of at least 140 days per
year for candidates who completed preparation for principal prior to 1988.

Program Admission Requirements (Pillar VII)
1. A master's degree from an accredited institution of higher education
2. Have at least two (2) years of experience in a position of school principal, supervisor of
instruction, guidance counselor, director of pupil personnel, director of special education, school
business administrator, local district coordinator of vocational education, or a coordinator,
administrator, or supervisor of district-wide services. Other administrative experience may be
substituted for this requirement with the approval of the Education Professional Standards Board
3. Qualify for a Kentucky teaching certificate
4. Three letters of recommendation
5. Contract of Understanding signed by candidate
6. UC Character and Fitness signed by candidate
7. Kentucky Professional Code of Ethics signed by candidate
8. Admissions Portfolio, including a written statement from a supervisor or an education agency
representative attesting to the candidate’s suitability for school leadership. The portfolio shall
demonstrate the candidate’s ability to improve student achievement and implement curriculum,
instruction, and assessment; the candidate’s knowledge of school law related to school finance,
operations, and personnel; a commitment to ongoing professional growth; use of effective
communication skills; and the ability to build relationships, foster teamwork, and develop
networks.
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9. Candidate Admissions Recommendation
10. Completion of Program Pre-Test
*Once admitted, a GPA of 3.0 must be maintained.

Midpoint Assessment (Pillar VIII)
1.
2.
3.
4.
5.
6.
7.

Minimum of 3.0 cumulative GPA
Application for Practicum on file
Contract of Understanding on file
UC Character and Fitness on file
Kentucky Professional Code of Ethics on file
Two Favorable Disposition Assessments submitted
Review of Professional Growth Plan by Candidate and District Mentor

Exit Requirements (Pillar IX)
1. Certification Only
Completed 12 Hours of coursework
Completed 115 Field/Clinical hours
2. Rank I/Ed.S.
Completed 30 Hours of coursework
Completed 205 Field/Clinical hours
3. Successful presentation of Professional Portfolio
4. Review of Professional Growth Plan by Candidate and District Mentor
5. Completion of Program Post-Test
6. Minimum of 3.0 cumulative GPA
7. Submitted Application for Graduation
http://inside.ucumberlands.edu/academics/registrar/requirements.php
8. Submitted CA-1 to UC Certification Office (Required for Rank and Certification change.)
Transcript Request Form and information on CA-1 submission:
http://inside.ucumberlands.edu/academics/registrar/

Coursework
All courses are 3 hours each and meet online for 8 weeks. ADOL 644, Introduction to District
Administration, is to be taken as the first course in the program. ADOL 669, Professional Clinical
Experience: Administrative Superintendent, is to be taken as the final course for certification.

Advanced Programs Handbook

Page 30

Suggested Course Sequence and Field/Clinical Experience Hours
First Semester, Session IG
ADOL 644: Introduction to District Administration (Initial Course)
ADOL 671: Instructional Leadership: School Superintendent
First Semester, Session IIG
ADOL 672: School Administration and Regulation
ADOL 669: Professional Clinical Experience: Administrative Supt (Final Level I
Course – Portfolio Presentation)
Second Semester, Session IG
ADOL 631: School Program Improvement
ADOL 643: Special Education and School Leadership
Second Semester, Session IIG
EDOL 547: Diversity in Multicultural Society
ADOL 632: Human Resource Management and Supervision
Third Semester, Session IG
ADOL 634: Business Management in Public Schools
ADOL 628: Professional Learning Communities

15 Field/Clinical Hours
30 Field/Clinical Hours
20 Field/Clinical Hours
50 Field/Clinical Hours

15 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours
15 Field/Clinical Hours

Capstone Project/Professional Portfolio
A Professional Portfolio will be created during the coursework required for the Rank I/Certification Only
program. Candidates will begin developing the portfolio in their initial course, add artifacts in other
courses, and end with a presentation of portfolio contents and reflection. The portfolio will be set up
during the candidate’s initial course, and artifacts demonstrating understanding and application of PSEL
Standards will be added until the final presentation in the practicum course. Candidates will present their
professional portfolio to a school or district group. Additionally, the portfolio will be scored by two
professors. Rubrics for the portfolio setup and the final portfolio are included in this document. Sixth
edition APA format should be used for all writing assignments.
Professional Portfolio Timeline
Portfolio Setup
Presentation of Professional
Portfolio
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Superintendent Program Documents
Certification Only Curriculum Contract
Ed.S. Curriculum Contract
Recommendation Form
Code of Ethics

Contract of Understanding
Character and Fitness
Midpoint Checklist
Exit Requirements
Field Experience Reporting Form
Admissions Portfolio Requirements
Superintendent Candidate Admissions Recommendation
Mentoring Agreement MOU
Superintendent Professional Growth Plan
Professional Portfolio Set-Up Rubric
Professional Portfolio Rubric
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Reflective Constructors of Quality Learning Experiences through Critical Thinking

University of the Cumberlands
Curriculum Contract
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT

Superintendent Certification Program (Administrative P-12) 12 Hour Program

Candidate Name:

Candidate ID Number:

Home Address:

School:
Home/Cell Phone:

Course Number

Course Title

School Phone:
Date Completed

Grade

Hours

12 Hours – Certification Only

ADOL 644
ADOL 672
ADOL 671
ADOL 669

Introduction to District Leadership (Initial Course –
1st bi-term only)
School Administration and Regulation
(1st bi-term only)
Instructional Leadership: School Superintendent
(1st bi-term only)
Professional Clinical Experience: Administrative Superintendent
(Final Course: Capstone:Portfolio Presentation – 1st bi-term
only)

3
3
3
3

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Dean of Education

Date

Registrar

Date
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Reflective Constructors of Quality Learning Experiences through Critical Thinking

University of the Cumberlands
Curriculum Contract
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT

Ed.S. - Superintendent (Administrative P-12) 30 Hour Program

Candidate Name:

Candidate ID Number:

Home Address:
Course Number
ADOL
ADOL
ADOL
ADOL
ADOL
EDOL
ADOL
ADOL
ADOL
ADOL

644
672
671
631
643
547
628
632
634
669

School:
Home/Cell Phone:

Course Title

School Phone:
Date Completed

Grade

Hours

Introduction to District Leadership (Initial Course)
School Administration and Regulation
Instructional Leadership: School Superintendent
School Program Improvement
Special Education and School Leadership
Diversity in Multicultural Society
Professional Learning Communities
Human Resource Management and Supervision
Business Management in Public Schools
Professional Clinical Experience: Administrative Supt. (Final Course –
Capstone/Portfolio Presentation)

3
3
3
3
3
3
3
3
3
3

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Dean of Education

Date

Registrar

Date
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LEARNING AND BEHAVIOR DISORDERS, P-12 PREPARATION PROGRAM
Certification and Rank I, 30 Hours

State Certification Guidelines
Kentucky Teaching Certificates 16 KAR 2:010
To be eligible for a provisional teaching certificate, an applicants must:
 have successfully completed a preparation program approved by the Education Professional
Standards Board pursuant to 16 KAR 5:010;
 have a cumulative grade point average of 2.50 on a 4.0 scale or a grade point average of 3.0 on a
4.0 scale on the last sixty (60) hours of credit completed; and
 have completed the required PRAXIS exams with a passing score.

Program Admission Requirements (Pillar IV)
1.
2.
3.
4.
5.
6.
7.

A master's degree from an accredited institution of higher education
Minimum 3.0 cumulative GPA
Three letters of recommendation
Contract of Understanding signed by candidate
UC Character and Fitness signed by candidate
Kentucky Professional Code of Ethics signed by candidate
Curriculum Contract signed by candidate
*Once admitted, a GPA of 3.0 must be maintained.

Midpoint Assessment (Pillar V)
1.
2.
3.
4.
5.
6.

Minimum of 3.0 cumulative GPA
Application for Practicum on file
Contract of Understanding on file
UC Character and Fitness on file
Kentucky Professional Code of Ethics on file
Two Favorable Disposition Assessments submitted

Exit Requirements (Pillar IX)
1.
2.
3.
4.
5.
6.

Completed 30 Hours of coursework
Completed 18 Hours of coursework at the University of the Cumberlands
Completed at Least 76-86 Field/Clinical hours
Successful presentation of Professional Portfolio and Reflection
Minimum of 3.0 cumulative GPA
Submitted Application for Graduation
ttp://inside.ucumberlands.edu/academics/registrar/requirements.php
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7. Submitted CA-1 to UC Certification Office (Required for Rank and Certification change.)
Transcript Request Form and information on CA-1 submission:
http://inside.ucumberlands.edu/academics/registrar/

Coursework
All courses are 3 hours each and meet online for 8 weeks.

Suggested Course Sequence and Field/Clinical Experience Hours
First Semester, Session IG
EDOL 544: Creating the Effective Classroom
SPOL 530: Characteristics, Identification, Instruction for Students with Disabilities
First Semester, Session IIG
SPOL 632: Consultation and Collaboration for Curriculum Design
SPOL 533: Collaborative Curriculum and Transition Planning
Second Semester, Session IG
SPOL 634: Working with Parents
SPOL 637: Methods, Materials, Instructional Design for Students with Disabilities
Second Semester, Session IIG Begin Level II Courses
SPOL 631: Special Education Assessment and Evaluation
SPOL 635: Classroom Behavior Management
Third Semester, Session IG
REOL 531: Reading and Writing Foundations
MAOL 531: Teaching Math to Learners with Disabilities

5 Field/Clinical Hours
5-15 Field/Clinical Hours
10 Field/Clinical Hours
7 Field/Clinical Hours
4 Field/Clinical Hours
7 Field/Clinical Hours
12 Field/Clinical Hours
12 Field/Clinical Hours
10 Field/Clinical Hours
4 Field/Clinical Hours

Professional Portfolio
A Professional Portfolio will be created during the coursework required for the Level I/Certification Only
program. Candidates will begin developing the portfolio in their initial course, add artifacts in other
courses, and end with a presentation of portfolio contents and reflection. The portfolio will be set up
during the candidate’s initial course, and artifacts demonstrating understanding and application of PSEL
Standards will be uploaded throughout the program. Candidates may include artifacts from assigned
field/clinical experiences. The portfolio will be scored by two professors. Rubrics for the portfolio setup
and the final portfolio are included in these documents. Sixth edition APA format should be used for all
writing assignments.
Professional Portfolio Timeline
Task
Portfolio Setup
Midpoint Review
Presentation of Professional
Portfolio and Reflection
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Initial Course
Final Course

Evaluated By
Instructor and Advisor
Instructor
Instructor and Advisor
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Learning and Behavior Disorders Program Documents
Curriculum Contract
Recommendation Form
Code of Ethics
Contract of Understanding
Character and Fitness
Midpoint Checklist
Exit Requirements
Field Experience Reporting Form
Professional Portfolio Set-Up Rubric
Professional Portfolio Rubric
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Reflective Constructors of Quality Learning Experiences through Critical Thinking
UNIVERSITY OF THE CUMBERLANDS
GRADUATE PLANNED PROGRAM/CURRICULUM CONTRACT

Rank I - Special Education: Learning and Behavior Disorders P-12 (30-Hour Program)
Certification requires passing scores on appropriate Praxis exams.
Candidate Name:
Home Address:

Candidate ID Number:
Home/Cell Phone :

School:
School Phone:

Course Number
Course Title
EDOL
544
Creating the Effective Inclusive Classroom
SPOL
530
Characteristics, Identification, and Instruction for Students with Disabilities (Pre-requisite to all SPOL courses)
SPOL
533
Collaborative Curriculum and Transition Planning
SPOL
634
Working with Parents
SPOL
637
Methods, Materials, and Instructional Design for Students with Learning and Behavioral Disabilities
SPOL
631
Special Education Assessment and Evaluation
SPOL
632
Consultation and Collaboration for Curriculum Design
SPOL
635
Classroom Behavior Management for Special Student Populations
REOL
531
Reading and Writing Foundations
MAOL
531
Teaching Math to Learners with Disabilities
CONTINUOUS ASSESSMENT: Once admitted, a GPA of 3.0 must be maintained.

Date Completed

Grade

Signature of Candidate (Indicating Responsibility for the above)

Date

Advisor

Date

Dean of Education

Date

Registrar

Date

Hours
3
3
3
3
3
3
3
3
3
3

Praxis Disclaimer: Teacher certification requirements are subject to change. Before registering for the test(s), please refer to the Education Professional Standards Board (EPSB)
website at http://epsb.ky.gov for current requirements.
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Candidate Recommendation/Dispositions Form
Candidate’s Name______________________________________
The purpose of the form below is to help the University determine if the above candidate has the skills and dispositions necessary to become a
person to lead a school to academic success. The University is asking that you provide an accurate evaluation of this applicant.

1.0 Communication
1.1
1.2
1.3
1.4

Indicators
Verbal Skills
Writing Skills
Social Skills
Collaboration Skills

Evidence/Behaviors:
1. Oral delivery of
lesson content or
professional
development
2. Written
communication with
students, parents,
and colleagues
3. Collaboration
initiatives with
students, parents,
and colleagues
4. Positive rapport with
students, evidenced
through field/clinical
evaluations

1- Ineffective

2- Developing

3- Accomplished

4 - Exemplary



Verbal and written
communication contains
errors that are distracting
for the audience and/or
detracts from overall
meaning and clarity



Verbal and written
communications contain
errors and/ or lack clarity in
some instances



Verbal and written
communication skills are clear
and grammatically correct



Verbal and written
communications are consistently
clear, grammatically accurate and
sensitive to diverse populations



Does not support or
cooperate effectively with
colleagues in social
interactions



Demonstrates gaps in
supportive and cooperative
social interactions with
colleagues



Relates to other colleagues
with mutual support and
cooperation. Interactions with
students are respectful,
courteous and appropriate



Relates to other colleagues with
mutual support and cooperation
and takes on a leadership role by
recognizing others’ positive traits
and building on those. Student
interactions are always
respectful, courteous and
appropriate.



Does not effectively
collaborate with colleagues



Demonstrates a negative or
indifferent attitude toward
colleagues in one or more
collaborative situations.



Actively participates in
collaborative activities with a
positive attitude toward
colleagues



Consistently promotes
professional inquiry among
colleagues. Collaboration is
facilitated, supported and
fostered in all professional
endeavors

Rationale: Effective and clear communication is an essential skill to increase student success and professional productivity within an organization. In an age of
increasing diversity, educators are tasked with teaching students in a positive and culturally responsive manner. Verbal, written, and social communication skills
allow educators to academically and professionally adapt to students’ changing needs across various cultures and socioeconomic statuses. Effective communication
incorporates empathy for each student and stakeholder, empowering the educator to solve a variety of challenges in the school and community of service.
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2.0 Critical / Creative Thinking
Indicators
2.1 Problem-Solving Skills

1- Ineffective

2- Developing

3- Accomplished

4 - Exemplary



Demonstrates weak
problem-solving skills that
do not address the needs of
all stakeholders and/or
professional activities



Demonstrates problemsolving skills that partially
address the needs of school,
community, and/or
professional development



Demonstrates problem-solving
skills that provide solutions to
issues of school, community,
and professional development



Leads problem-solving
initiatives that provide
solutions to issues of school,
community, and professional
development.



Fails to develop adequate
strategies to solve
problems related to daily
classroom management,
lesson delivery, student
assessment, and/or school
culture



Develops strategies to solve
problems related to daily
classroom management,
lesson delivery, student
assessment, and school
culture



Develops and applies
innovative strategies to solve
problems related to daily
classroom management,
lesson delivery, student
assessment, and school culture



Develops, applies, and
assesses the outcome of
strategies related to daily
classroom management,
lesson delivery, student
assessment, and school
culture



Reflects on current practices,
professional involvement, and
assessment outcomes to
facilitate lesson planning and
professional growth. Study of
peer and/or self-initiated
research drives future
preparation.



Engages in self-directed
activities that contribute to
enhanced learning outcomes
for self and students.

2.2 Innovative Thinking
2.3 Personal Reflection
2.4 Self-Directed Learning
Evidence/Behaviors:
1. Lesson plan or other
project containing
analysis and reflection
on assessment data
2. Research project geared
toward professional or
student growth
3. Analysis of “Case Study”
materials, with
prescriptions for future
practice
4. Reflective journal entries
5. Development and/or
implementation of
“action research”





Does not reflect on current
practices, professional
involvement, and/or
assessment outcomes to
facilitate lesson planning
and professional growth

Does not engage in
activities that contribute to
enhanced learning
outcomes for students






Reflects on current practices,
professional involvement,
and assessment outcomes
without full implications for
lesson planning and/or
professional growth

Engages in activities that
contribute to enhanced
learning outcomes for
students

Reflects on current practices,
professional involvement, and
assessment outcomes to
facilitate lesson planning and
professional growth

Engages in self-directed
activities that contribute to
enhanced learning outcomes
for students.

Rationale: Educators are faced with challenging social, political, and curricular issues in the school and community. Critical and creative thinking skills are essential in
allowing the educator to overcome a variety of obstacles to student achievement, changing the landscape of 21 st century education. In conjunction with
communication, critical and creative thinking skills provide the framework for establishing reflective and actionable practices that positively impact P-12 learning.
Educators with strong critical and creative thinking skills are self-directed and actively pursue lines of inquiry that increase the educational capacity of the school and
community. Educators with a robust skill set in critical and creative thinking develop, apply, and assess the outcome of strategies designed for student achievement
and positive school culture, enhancing learning opportunities for all students.
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3.0 Professionalism
Indicators
3.1 Leadership Skills
3.2 Ethical Conduct
3.3 Equitable Treatment of
Others
3.4 Self-Initiative
Evidence/Behaviors:
1. Participation in PLCs
and/or professional
organizations
2. Adherence to student
IEPs and/or 504 plans
3. Adherence to the
Kentucky Professional
Code of Ethics
4. Completion of field
experience activities in
diverse settings
5. Participation and
thoughtful discussion in
online, synchronous
class sessions

1- Ineffective

2- Developing

3- Accomplished

4- Exemplary



Does not contribute to
professionals’ and
students’ learning



Contributes to professionals’
and students’ learning in
limited ways



Actively finds ways to assist
other professionals and
students in their learning



Initiates ways to contribute to
the profession



Intentionally does not
attempt to serve all
students to ensure that
they have equitable
opportunities for success



Inconsistently attempts to
serve all students to ensure
that they have equitable
opportunities for success



Actively serves all students to
ensure that they have
equitable opportunities for
success



Proactively serves all students
to ensure that they have
equitable opportunities for
success



Does not demonstrate an
initial understanding of all
state, district and school
regulations



Demonstrates initial
understanding of all state,
district and school
regulations



Fully complies with all state,
district and school regulations



Engages in leadership to
facilitate school-wide
compliance with all state,
district and school regulations

Passively participates in
group decision making



Actively and respectively
participates in group decision
making



Takes an active and respectful
leadership role in group
decision making

Works and interacts with all
stakeholders with honesty
and confidentiality





Consistently works and
interacts with all stakeholders
using honesty, integrity and
confidentiality, and takes a
leadership role in this process





Does not participate, or is
disrespectful in group
decision making



Does not work with all
stakeholders with honesty,
integrity or confidentiality



Consistently works and
interacts with all stakeholders
using honesty, integrity, and
confidentiality

Rationale: Educators must work collaboratively with colleagues to create a school environment that supports student success. It is important that educators
intentionally take the time to share instructional and behavioral strategies, plan professional development, and organize communication with all stakeholders.
Educators must create an effective professional community for their learning so that they can maintain an effective classroom environment to support student
learning. The professional community is characterized by cooperation, respect, taking responsibility, and actively learning. The professional community is designed
to improve educator capacity which leads to increased student outcomes and parent and community engagement. Professional communities provide many
opportunities for educational leadership.
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Principal Program Statement of Support
In a joint effort to create a supportive environment for principal candidates enrolled at the University of the
Cumberlands, we agree to the following:
The District will provide opportunities for candidates to:
a. observe school and district-level leadership,
b. participate in school and district leadership activities, and
c. access aggregated school and district information and data, including diverse populations (cultural
and economic diversity, ELL, special education, gifted, etc.)
The University will:
a. work collaboratively with the district to screen candidates by asking for the recommendation of each
candidate by the building-level principal or superintendent,
b. identify potential program leaders and mentors through candidate coursework and Capstone
Project/Professional Portfolio completion and presentation,
c. educate candidates on the latest state and national trends in education through co-design and codelivery of coursework with many courses co-designed and taught by practicing school and district
administrators, and
d. collaborate with the district to provide candidates with high quality field experiences that expose
candidates to diverse student populations and school environments.

___________________________________
Superintendent/Designee’s Signature

___________________________
School District

____________
Date

___________________________________
Director’s Signature – Advanced Programs

___________________________
Title

____________
Date
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PROFESSIONAL CODE OF ETHICS
FOR KENTUCKY CERTIFIED SCHOOL PERSONNEL
16 KAR 1:020

Section 1. Certified personnel in the Commonwealth:
1.
2.
3.
(A)

Shall strive toward excellence, recognize the importance of the pursuit of truth, nurture democratic citizenship and safeguard
the freedom to learn and to teach;
Shall believe in the worth and dignity of each human being and in educational opportunities for all;
Shall strive to uphold the responsibilities of the education profession, including the following obligations to students, parents,
and to the education profession.
To Students
 Shall provide students with professional education services in a non-discriminatory manner and in consonance with
accepted best practice known to the educator.
 Shall respect the constitutional rights of all students.
 Shall take reasonable measures to protect the health, safety, and emotional well-being of students.
 Shall not use professional relationships or authority with students for personal advantage.
 Shall keep in confidence information about students which has been obtained in the course of professional service, unless
disclosure serves professional purposes or is required by law.
 Shall not knowingly make false or malicious statements about students or colleagues.
 Shall refrain from subjecting students to embarrassment or disparagement.
 Shall not engage in any sexually related behavior with a student with or without consent, but shall maintain a professional
approach with students. Sexually related behavior shall include such behaviors as sexual jokes; sexual remarks; sexual
kidding or teasing; sexual innuendo; pressure for dates or sexual favors; inappropriate physical touching, kissing or
grabbing; rape; threats of physical harm; and sexual assault.

(B)

To Parents
 Shall make reasonable effort to communicate to parents information which should be revealed in the interest of the
student.
 Shall endeavor to understand community cultures and diverse home environments of students.
 Shall not knowingly distort or misrepresent facts concerning educational issues.
 Shall distinguish between personal views and the views of the employing educational agency.
 Shall not interfere in the exercise of political and citizenship rights and responsibilities of others.
 Shall not use institutional privileges for private gain, for the promotion of political candidates, or for partisan political
activities.
 Shall not accept gratuities, gifts, or favors that might impair or appear to impair professional judgment, and shall not offer
any of these to obtain special advantage.

(C)

To the Education Profession
 Shall exemplify behaviors which maintain the dignity and integrity of the profession.
 Shall accord just and equitable treatment to all members of the profession in the exercise of their professional rights and
responsibilities.
 Shall keep in confidence information acquired about colleagues in the course of employment, unless disclosure
serves professional purposes or is required by law.
 Shall not use coercive means or give special treatment in order to influence professional decisions.
 Shall not knowingly falsify or misrepresent records of facts relating to the educator’s own qualifications or those of
other professionals.

Section 2. Violation of this administrative regulation may result in cause to initiate proceedings for revocation or suspension
of Kentucky certification as provided in KRS 161.120 and 16 KAR 1:030
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UC Character & Fitness
Name:

ID#:

SSN:

(please print)

Answer each question by marking “yes” or “no”.
YES

NO

1. Have you ever had a professional certificate, license, credential, or any
document issued to you for practice denied, suspended, revoke, or
voluntarily surrendered?

_____

_____

2. Are you currently being reviewed or investigated for purposes of such
action as stated in #1, or is such action pending?

_____

_____

3. Have you ever been dismissed, resigned, released, or asked to resign/retire, _____
or discharged from a professional position or military service for immorality,
incompetence, willful neglect of duty, misconduct, or presenting false
information toward obtainment of the position?

_____

4. Is any such action as stated in #3 pending?

_____

_____

5. Have you ever been convicted of a felony or misdemeanor (other than a
moving traffic violation), been found guilty, or entered a plea of nolo
contendere (no contest), even if adjudication was withheld, in Kentucky or
any other state?

_____

_____

If you have indicated “YES” to any questions above, please explain here:
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Contract of Understanding
Please read each statement and put an X in the box next to it acknowledging that you
understand and agree with each one. Once you have read and agreed with the Contract of
Understanding, please check the final box below, and type your name in the signature box.
This will serve as an electronic signature and will be used as an official document for our
records.
I, __________________________, understand that there is a difference in being admitted to the
University and being admitted to the Teacher Education Program, and that once I have fulfilled
all requirements for admittance into the Teacher Education Program, I will receive an official
letter from the Chair of the Education Department.
I understand that I must comply with all requirements as written in the Advanced Programs
Handbook and on the planned program/curriculum contract for my program. I also understand
that if changes occur in either the Handbook and/or the program, I am responsible for adhering
to those changes.
I understand that no more than the allotted amount of hours can be transferred and applied
towards my program as indicated in the Graduate Education Catalog. I also understand that the
Chair of the Education Department and my assigned Academic Advisor must approve any
course transfers or course substitutions.
I understand that once I am admitted into my program of interest, I must seek approval through
my Academic Advisor and the Chair of the Education Department prior to registering for and
transferring a course in from another institution of higher learning.
I understand that it is my responsibility to keep up with the progress of my program and check
my university accounts (i.e., Webmail, MyUC, and iLearn) to ensure that I stay on the right
track for completion of my program. I also understand that, should I fail to fulfill program
obligations, I could be placed on a Corrective Action Plan or be dropped from the program.
I understand that the online nature of the program requires that I have a good Internet
connection, and for Student Teaching or Practicum courses, the school will need to be capable
of streaming video for observations (through SKYPE or other means).
I understand that all of these requirements are reasonable and necessary in order to provide the
best possible education for our students.

Advanced Programs Handbook

Page 45

University of the Cumberlands
Principal Program Midpoint Checklist
Upon completion of the fifth class in the program, candidates must have:
1.
2.
3.
4.
5.
6.

Minimum of 3.0 Cumulative GPA
Signed Curriculum Contract on File
Signed UC Character and Fitness on File
Signed Kentucky Professional Code of Ethics on File
Two Favorable Disposition Assessments on File
Capstone: Professional Portfolio Midpoint Submission on file with Advisor

Yes
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____

Yes
_____
_____
_____
_____
_____
_____
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____
_____
_____
_____
_____
_____
_____

University of the Cumberlands
Principal Program Exit Checklist
Upon completion of the program, candidates must have:
1. Level I and Rank I
Completed 30 Hours of Coursework
Completed 165 Field/Clinical Hours
2. Level II and Ed.S.
Completed 36 Hours of Coursework
Completed 205 Field/Clinical Hours
3. Minimum of 24 hours complete at the University of the Cumberlands
4. Successful presentation of Capstone: Professional Portfolio
5. Completion of Program Post-Test
6. Minimum of 3.0 cumulative GPA
7. Submitted Application for Graduation
8. Submitted CA-1 to UC Certification Office
(Required for Rank and Certification change)
(School Leadership Licensure Assessment and Kentucky Principal
Specialty Test – Praxis II exams required for certification)
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FIELD EXPERIENCE REPORTING FORM
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University of the Cumberlands
Supervisor of Instruction Program Midpoint Checklist
Upon completion of the second class in the program, candidates must have:
1.
2.
3.
4.
5.
6.
7.

Minimum of 3.0 Cumulative GPA
Application for Practicum on File
Signed Curriculum Contract on File
Signed UC Character and Fitness on File
Signed Kentucky Professional Code of Ethics on File
Two Favorable Disposition Assessments on File
Midpoint Portfolio Submission during ADOL 632

Yes
_____
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____
_____

University of the Cumberlands
Supervisor of Instruction Program Exit Checklist
Upon completion of the second class in the program, candidates must have:
1. Level I/Certification Only
Completed 18 Hours of Coursework
Completed 95 Field/Clinical Hours
2. Level II/Rank I/Ed.S.
Completed 30 Hours of Coursework
Completed 155 Field/Clinical Hours
3. Successful presentation of Professional Portfolio
4. Minimum of 18 hours complete at the University of the Cumberlands
5. Completion of Program Post-Test
6. Minimum of 3.0 Cumulative GPA
7. Submitted Application for Graduation
8. Submitted CA-1 to UC Certification Office (Required for Rank
and Certification change.)
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Yes

No

_____
_____

_____
_____

_____
_____
_____
_____
_____
_____
_____
_____

_____
_____
_____
_____
_____
_____
_____
_____
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University of the Cumberlands
DPP Program Midpoint Checklist

1.
2.
3.
4.
5.
6.
7.

Minimum of 3.0 Cumulative GPA
Application for Practicum on File
Signed Curriculum Contract on File
Signed UC Character and Fitness on File
Signed Kentucky Professional Code of Ethics on File
Two Favorable Disposition Assessments on File
Midpoint Portfolio Submission during ADOL 632

Yes
_____
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____
_____

Yes

No

_____
_____

_____
_____

_____
_____
_____
_____
_____
_____
_____
_____

_____
_____
_____
_____
_____
_____
_____
_____

University of the Cumberlands
DPP Program Exit Checklist
Upon completion of the program, candidates must have:
1. Level I/Certification Only
Completed 18 Hours of Coursework
Completed 100 Field/Clinical Hours
2. Level II/Rank I/Ed.S.
Completed 30 Hours of Coursework
Completed 155 Field/Clinical Hours
3. Successful Presentation of Professional Portfolio
4. Minimum of 18 hours complete at the University of the Cumberlands
5. Completion of Program Post-Test
6. Minimum of 3.0 Cumulative GPA
7. Submitted Application for Graduation
8. Submitted CA-1 to UC Certification Office (Required for Rank
and Certification change.)
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University of the Cumberlands
Director of Special Education Program Midpoint Checklist
Upon completion of the second class in the program, candidates must have:
1.
2.
3.
4.
5.
6.
7.

Minimum of 3.0 Cumulative GPA
Application for Practicum on File
Signed Curriculum Contract on File
Signed UC Character and Fitness on File
Signed Kentucky Professional Code of Ethics on File
Two Favorable Disposition Assessments Submitted
Midpoint Portfolio Submission during ADOL 632

Yes
_____
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____
_____

University of the Cumberlands
Director of Special Education Program Exit Checklist
Upon completion of the program, candidates must have:
1. Level I/Certification Only
Completed 18 Hours of Coursework
Completed 95 Field/Clinical Hours
2. Level II/Rank I/Ed.S.
Completed 30 Hours of Coursework
Completed 155 Field/Clinical Hours
3. Minimum of 18 hours completed at the University of the Cumberlands
4. Successful presentation of Professional Portfolio
5. Completion of Program Post-Test
6. Minimum of 3.0 Cumulative GPA
7. Submitted Application for Graduation
8. Submitted CA-1 to UC Certification Office (Required for Rank
and Certification change.)
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Yes

No

_____
_____

_____
_____

_____
_____
_____
_____
_____
_____
_____
_____

_____
_____
_____
_____
_____
_____
_____
_____
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University of the Cumberlands
Superintendent Education Program Midpoint Checklist
Upon completion of the program, candidates must have:
1.
2.
3.
4.
5.
6.
7.

Minimum of 3.0 Cumulative GPA
Application for Practicum on File
Signed Curriculum Contract on File
Signed UC Character and Fitness on File
Signed Kentucky Professional Code of Ethics on File
Two Favorable Disposition Assessments on File
Review of Professional Growth Plan by Candidate and District Mentor

Yes
_____
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____
_____

Yes

No

_____
_____

_____
_____

_____
_____
_____
_____
_____
_____
_____
_____

_____
_____
_____
_____
_____
_____
_____
_____

University of the Cumberlands
Superintendent Program Exit Checklist
Upon completion of the program, candidates must have:
1. Certification Only
Completed 12 Hours of Coursework
Completed 115 Field/Clinical Hours
2. Rank I/Ed.S.
Completed 30 Hours of Coursework
Completed 205 Field/Clinical Hours
3. Successful Presentation of Professional Portfolio
4. Review of Professional Growth Plan by Candidate and District Mentor
5. Completion of Program Post-Test
6. Minimum of 3.0 Cumulative GPA
7. Submitted Application for Graduation
8. Submitted CA-1 to UC Certification Office (Required for Rank
and Certification change)
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University of the Cumberlands
Special Education LBD Program Midpoint Checklist
Upon completion of the second class in the program, candidates must have:
1.
2.
3.
4.
5.
6.

Minimum of 3.0 Cumulative GPA
Application for Practicum on File
Signed Curriculum Contract on File
Signed UC Character and Fitness on File
Signed Kentucky Professional Code of Ethics on File
Two Favorable Disposition Assessments on File

Yes
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____

Yes
_____
_____
_____
_____
_____
_____
_____

No
_____
_____
_____
_____
_____
_____
_____

University of the Cumberlands
Special Education LBD Program Exit Checklist
Upon completion of the program, candidates must have:
1.
2.
3.
4.
5.
6.
7.

Completed 30 Hours of Coursework
Completed 76-86 Field/Clinical Hours
Minimum of 18 hours complete at the University of the Cumberlands
Successful Presentation of Professional Portfolio
Minimum of 3.0 Cumulative GPA
Submitted Application for Graduation
Submitted CA-1 to UC Certification Office (Required for Rank
and Certification change.)
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Superintendent Program Mentoring Agreement
16 KAR 3:010 and 16 KAR 5:010
Between University of the Cumberlands and the _____________________ School District
Regarding a Partnership in Support of the Superintendent Certification Program
In an effort to create a supportive environment and structured mentoring experiences in which Superintendent
candidates are integrally involved with the work of a superintendent and are engaged (immersed) in a variety of
leadership and pedagogical skills and practices enabling them to be successful as a Superintendent, the
University of the Cumberlands and the School District enter into the following agreements:

University of the Cumberlands will:
1. Work collaboratively with the District to design and/or modify a Superintendent Certification and
Mentoring Program that is both rigorous and relevant that will produce high-quality transformative
district leaders;

2. Provide appropriate coursework and mentoring experiences and directly collaborate with the District in
providing appropriate experiences which will lead candidates to successfully obtaining a Certificate as
a Superintendent or having the option of completing the Specialist in Education as a Superintendent;

3. Maintain regular communications between University supervisors and Superintendents and other
district administrators and provide frequent feedback to district candidates;

4. Provide guidance to the District on effective training and mentoring support for areas of professional
development and growth;

5. Collaborate with the District in defining the roles and responsibilities for the Superintendent candidates,
school administrators, and University Supervisors;

6. Ensure the graduate Superintendent Certification Program and mentoring experience provide the
required exposure to diverse populations (cultural and economic diversity, ELL/ESL, special
education, gifted and P-12);

7. Collaborate with District personnel to ensure that Superintendent candidates will be prepared to succeed
in state mandated summative assessments; and

8. Define how Superintendent candidates will be assessed and how District input will be utilized to
define expected competencies to be attained by program completers.

The District will:
1. Collaborate with University of the Cumberlands in providing appropriate mentoring experiences
which will lead to Superintendent candidates successfully completing the program;

2. Agree to work in the spirit of cooperation in establishing an environment within the District that
supports the successful transition of University of the Cumberlands’ candidates into the development of
Superintendents;

Advanced Programs Handbook

Page 53

3. Collaborate with University of the Cumberlands in providing appropriate mentoring experiences
which will lead candidates to the successful completion of the Superintendent program;

4. Ensure that mentoring experiences provide exposure to diverse populations (cultural and economic
diversity, ELL/ESL, special education, gifted, and K-12);

5. Share school and district assessment data with the University and with Superintendent candidates in
order to identify areas for school(s) and district growth;

6. Work cooperatively with University of the Cumberlands to assist any program evaluation through the
use of any relevant data available in the public domain. All test scores, grades, and attendance will be
provided with full protection of the rights of all candidates and school and district personnel; and

7. Provide district internet service to the university representative for the purpose of accessing electronic
documents pertaining to the candidate’s mentoring experience.

The Candidate will:
1. Complete the admissions process.
2. Agree to complete the program in the allotted timeframe.
3. Provide timely documentation to both the university and district pertaining to release time and
other responsibilities of the program.

4. Meet all program requirements.

Agreed on this day

of

, 20

by:

___________________________________________________________________________________
Superintendent of School District
___________________________________________________________________________________
Candidate
__________________________________________________________________________________
Director of Advanced Programs, School of Education
University of the Cumberlands
__________________________________________________________________________________
Vice President for Academic Affairs – University of the Cumberlands
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Superintendent Program Professional Growth Plan

Superintendent Candidate’s Name (Print)

District-Based Mentor’s Name (Print)

Advisor’s Name (Print)

Professor’s Name (Print)

Strengths:





Areas of Growth:







Plan of Action:




Description of Mentoring/Coaching Activities:




Superintendent Candidate’s Signature/Date

District-Based Mentor’s Signature/Date

University TCC’s Signature/Date

Advanced Programs Director’s Signature/Date
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University of the Cumberlands
Superintendent Certification Program
Admissions Portfolio Requirements
Directions: The Educational Professional Standards Board (EPSB) requires an admissions portfolio in all
preparation programs for Instructional Leadership – School Superintendent. Use the format below to
organize and develop your admissions portfolio. Upon completion, please submit your portfolio in PDF
format to Dr. Janet Meeks at janet.meeks@ucumberlands.edu, and request to schedule your admissions
interview.
Part I: Professional Information
1. Professional Résumé (limited to two pages) – Please include your name and contact information;
postsecondary information including all degrees, years awarded, institution names, and area of
emphasis; work experience; and professional memberships.
2. Letter of recommendation from your supervisor or an education agency representative attesting to
your suitability for school district leadership
3. Superintendent Program Mentoring Agreement (Advanced Programs Handbook)
Part II: Leadership Experience
1. Ability to Improve Student Achievement – Please provide a brief narrative that includes
descriptions that exemplify your work. Include evidence of student outcomes if available.
2. Knowledge of School Law Relating to Finance, School Operations, and Personnel Matters –
Please provide a brief narrative that highlights your school and district work in these areas, AND
provide one artifact that represents your work in these areas.
3. Implementation of Curriculum, Instruction, and Assessment – Please provide a brief narrative that
includes descriptions that exemplify your work, AND provide one artifact that represents your
work in these areas.
4. Commitment to Ongoing Professional Growth – Please provide a brief narrative that outlines the
areas in which you presently excel professionally and areas that need further professional growth.
Include a copy of your current Professional Growth Plan as your artifact.
5. Effective Communication Skills – Please provide a brief narrative of communication methods that
you have used to communicate with school, district, and community members, AND provide one
artifact that represents your work in this area.
6. Ability to Build Relationships, Foster Teamwork, and Develop Networks – Please provide a brief
narrative that includes descriptions of your work, AND provide one artifact that represents your
work in these areas.
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Superintendent Candidate Admissions Recommendation
Candidate’s Name________________________________Candidate’s ID#_________________________

_____ GPA (Minimum 3.0)
_____ Professional Résumé
_____ Letter of Recommendation from Superintendent/Education Agency Representative
_____ Superintendent Program Mentoring Agreement
_____ Admissions Portfolio Outlining Experience Relating to: Ability to Improve Student
Achievement; Knowledge of School Law Relating to Finance, School Operations, and
Personnel; Implementation of Curriculum, Instruction, and Assessment; Commitment to Ongoing
Professional Growth; Effective Communication Skills; and Ability to Build Relationships, Foster
Teamwork, and Develop Networks

_____ Applicant Qualifies for Admission
_____ Applicant Does Not Qualify for Admission at this Time

____________________________________________
Director of Advanced Programs
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Professional Portfolio Set-Up Rubric
Exemplary

Accomplished

Developing

4

3

2

1

Portfolio
organization
reflects thorough
planning and
promotes ease of
review.

Portfolio
organization
reflects planning
and attention.

Planning and
attention are
somewhat
evident, though
not consistent.

Portfolio is not
well-organized.

Technology

Technology was
used effectively to
organize portfolio.
Clear
understanding of
technology
equipment and use.

Technology was
used to organize
portfolio. Some
understanding of
technology
equipment and
use.

Technology
was used to
organize
portfolio, but
lack of
understanding
of equipment
and use is
evident.

No technology
was used to
organize
portfolio.

Artifact Sections:

Includes a divider
for all required
artifact sections.

Includes a
divider for some
required artifact
sections.

Includes a
divider for
limited artifact
sections.

No artifact
sections were
included.

Attention to visual
detail is highly
evident (theme,
backgrounds, font,
etc.) and is
consistent.

Attention to
visual detail
(theme,
backgrounds,
font, etc.) is
evident.

Limited visual
detail.

No visual
detail is
evident.

Organization

1. Data Literacy
2. Use of Research
3. Supportive
School
Environment
4. Collaboration
Visual Appeal

Incomplete/Ineffective
Score

Holistic Score
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Exit Portfolio Rubric

Data Literacy
Artifact
CAEP 1.1
PSEL 4g, 7c, 9g,
10c, 10g, 10j
InTASC 4, 5

Use of Research
Artifact
CAEP 1.1
PSEL 7c, 9g, 10c,
10f, 10g, 10j
InTASC 4, 5

Supportive School
Environment
Artifact
CAEP 1.1
PSEL 1d, 2e, 3a, 3f,
3g, 5c, 5e, 5f, 7c,
9g, 10c, 10g, 10j
InTASC 3, 4, 5, 6

Exemplary
4
Includes a comprehensive use of:

multiple data sources,

adequate data collection,

accurate data analysis,

thorough interpretation of data,

accurate use of data to make
informed decisions, and

effective communication of
results to all involved parties.
Includes evidence of a comprehensive
understanding of research:

controls for or quantifies impact
of external factors,

procedures and methodology
used are rigorous (relevant,
appropriate, and justified) and
systemic, and

conclusions are valid, verifiable,
and empirical (based on hard
evidence gathered from
information collected from real
life experiences or observations).
Includes evidence of a comprehensive
use of data analysis and evidence to
develop a supportive learning
environment through:

assessment of current climate,

creation of a shared vison,

creation of an environment of
respect and rapport,

establishing a culture of learning,

connecting with families and
communities,

providing a safe learning
environment, and

establishing culturally responsive
classroom management systems.
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Accomplished
3
Includes the use of:

multiple data sources,

data collection,

data analysis,

interpretation of data,

use of data to make decisions,
and

communication of results to all
involved parties.
Includes evidence of an adequate
understanding of research:

controls for or quantifies impact
of external factors,

procedures and methodology
used are rigorous (relevant,
appropriate, and justified) and
systemic, and

conclusions are valid, verifiable,
and empirical (based on hard
evidence gathered from
information collected from real
life experiences or observations).
Includes evidence of an adequate use
of data analysis and evidence to
develop a supportive learning
environment through:

assessment of current climate,

creation of a shared vison,

creation of an environment of
respect and rapport,

establishing a culture of learning,

connecting with families and
communities,

providing a safe learning
environment, and

establishing culturally responsive
classroom management systems.

Developing
2
Includes use of:

limited data sources,

minimal data collection,

partial data analysis,

partial interpretation of data,

minimal use of data to make
decisions, and

limited communication of
results to some involved parties.
Includes evidence of a limited
understanding of research:

attempts to control for external
factors,

procedures and methodology
used are appropriate, and

conclusions are valid.

Incomplete/Ineffective
1
Includes the use of:

unrelated data sources,

incomplete data collection,
inaccurate data analysis,

partial interpretation of data,

no evidence of use of data to
make decisions, and

no evidence of communication
of results to involved parties.
Includes the use of:

incomplete controls for external
factors and

inappropriate procedures and
methodology.

Includes evidence of a limited use of
data analysis and evidence in an
attempt to develop a supportive
learning environment through:

partial assessment of current
climate,

creation of a vison,

creation of an environment of
rapport,

an attempt to establish a
culture of learning, and

providing a safe learning
environment.

Evidence of an attempt to develop a
supportive learning environment
without the use of data, analysis, or
evidence.
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Score

Collaboration
Artifact
CAEP 1.1
PSEL 6g, 7c, 7g, 8e,
8g, 9g, 9h, 10c, 10j
InTASC 10
Application of
Professionalism
Throughout
Portfolio
Appropriate
Application of
Technology
Throughout
Portfolio

Awareness of
Diversity
Throughout
Portfolio

Candidate
Reflection

Includes an in-depth explanation of
collaboration with peers, colleagues,
teachers, administrators, community
organizations, and parents. Each
collaborative description includes,
barriers, benefits, and the role of the
candidate.
Evidence of comprehensive
knowledge and application of laws
and policies appropriate to the field of
specialization.
Evidence of comprehensive
application of technology tools,
systems, resources, and services to
maximize the use of technology by
students, teachers, administrators,
and community to support diverse
needs of learners and improve student
outcomes.

Includes an adequate explanation of
collaboration with peers, colleagues,
teachers, administrators, community
organizations, and parents. Each
collaborative description includes,
barriers or benefits, and the role of
the candidate.
Evidence of knowledge and
application of laws and policies
appropriate to the field of
specialization.
Evidence of adequate application of
technology tools, systems, resources,
and services to maximize the use of
technology by students, teachers,
administrators, and community to
support diverse needs of learners and
improve student outcomes.

Includes a limited explanation of
collaboration with colleagues,
administrators, and parents. Each
collaborative description includes the
role of the candidate.

Includes a list of individuals and/or
organizations involved in
collaborative activities. Does not
include benefits, barriers, or roles.

Evidence of limited knowledge and
application of laws and policies
appropriate to the field of
specialization.
Evidence of limited application of
technology tools, systems, resources,
and services to maximize the use of
technology by students, teachers,
administrators, and community to
support diverse needs of learners
and improve student outcomes.
.

Evidence of inaccurate knowledge or
application of laws and policies
appropriate to the field of
specialization.
Evidence of attempts to include use
of technology tools and resources by
students and teachers to improve
student outcomes.

Demonstrates a comprehensive
understanding of the complexity of
elements important to members of
another culture and consistently
incorporates diverse and multiple
perspectives into daily activities.
In-depth reflection on specialty area
knowledge and skills implemented in
the activity.
Writing is clear, concise, wellorganized, coherent, and logical.
Evidence of comprehensive synthesis
of ideas presented and insights gained
through the activity.
Implications of insights for specialty
area job performance are detailed and
accurate.

Demonstrates an adequate
understanding of the complexity of
elements important to members of
another culture and incorporates
diverse and multiple perspectives into
activities.
Adequate reflection on specialty area
knowledge and skills implemented in
the activity.
Writing is clear, well-organized, and
logical.
Evidence of adequate synthesis of
ideas presented through the activity.
Implications of insights for specialty
area job performance are accurate.

Demonstrates a limited
understanding of the complexity of
elements important to members of
another culture and frequently
incorporates diverse perspectives
into activities.
Limited reflection on specialty area
knowledge and skills implemented in
the activity.
Writing is well-organized.
Limited synthesis of ideas presented
in the activity.
Limited implications of insights for
specialty area job performance.

Demonstrates a lack of
understanding of the complexity of
elements important to members of
another culture and does not
incorporate diverse and multiple
perspectives into activities.
No reflection on specialty area
knowledge and skills implemented in
the activity.
Writing is poorly-organized.
No synthesis of ideas presented in
the activity.
No insights for specialty area job
performance.
Reflection does not support activity
completed.
Holistic Score
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