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IAS Contact List 
    

UC Study Abroad is located in the Office of International Academic Services (IAS) and will guide students 
through every stage of their study abroad process and experience. 

 For any questions, students may contact IAS. 
  

Office of International Academic Services Contact List (UC Study Abroad) 

Name  Title  Email  

Julie Deyrup  Director  julie.deyrup@ucumberlands.edu  

Amy Hatcher  Administrative Assistant  amy.hatcher@ucumberlands.edu  

Chuck Dupier  UC Registrar  chuck.dupier@ucumberlands.edu  

Office Location: Bennett Suite 027   

Office Number: 606.539.4651  

Office Email: ias@ucumberlands.edu  

Social Media:   
 

-Facebook – 

University of the Cumberlands International 

Academic Services 

#howUCtheworld 

 

 -Instagram – 

@cumberlandsabroad 

#howUCtheworld 
 

  

  

For detailed information about programming in: Please contact: 

Belize Sara Ash: sara.ash@ucumberlands.edu 

Costa Rica Julie Deyrup: julie.deyrup@ucumberlands.edu 

Dublin Julie Deyrup: julie.deyrup@ucumberlands.edu 

France Laura Dennis: laura.dennis@ucumberlands.edu 

London Julie Deyrup: julie.deyrup@ucumberlands.edu 

Spain Jennifer Marsh: jennifer.marsh@ucumberlands.edu 

 

  

  

mailto:sara.ash@ucumberlands.edu
mailto:julie.deyrup@ucumberlands.edu
mailto:julie.deyrup@ucumberlands.edu
mailto:laura.dennis@ucumberlands.edu
mailto:julie.deyrup@ucumberlands.edu
mailto:jennifer.marsh@ucumberlands.edu
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Study Abroad Application Process  
  

Study abroad is an exciting opportunity for students to discover the world, languages, cultures, and 

people while advancing in their academic degrees and preparing for future career success. Through this 

experience, students can learn about different subjects, see where history took place, network, gain a 

competitive edge at the academic and professional level, and most importantly, become independent and 

confident leaders for the 21
st
 century.  

The process begins by speaking with UC faculty or the IAS Director, and then scheduling an appointment 

to briefly meet with the IAS Director to obtain the UC Study Abroad Application. Once the appropriate 

study abroad program has been selected, required applications and training must be submitted and 

completed with IAS before departure. 

Study abroad planning should start (at minimum) the semester before departure 

or before, in order to ensure financial aid and course planning success. 
 

                                Study Abroad Checklist (this list appears in detail on page 17) 

 1 Meet with the IAS Director (UC Study Abroad) (Bennett Building Basement, Suite 

027) and review UC Study Abroad Handbook. Begin UC Study Abroad Application 

 2 Apply for a passport* 

 3 Research and choose a program (with help of IAS Director, program directors and 

UC academic advisor). Then choose coursework with UC advisor(s) 

 4 Apply for study abroad scholarships and/or make appointment with UC Financial Aid 

 5 Complete UC Study Abroad Application and wait for approval notification (this 

includes UC Registrar coursework approval) 

 6 Complete program-specific paperwork and payments 

 7 Do your research: program-specific, culture and safety in host country 

 8 Attend any meetings for UC faculty-led courses (if applicable) 

 9 Attend UC Study Abroad Pre-Departure Orientation 

 10 UC Study Abroad Check-ins: Arrival, During and Return  

 11 Official Transcript: sent from abroad institution to UC Registrar 

 12 Re-integration: Re-adjusting to U.S. life again 

 *The student is welcome to apply for a passport at any time, but the receipt of a passport is not a guarantee for    

UC Study Abroad approval. Average wait time for a new US Passport is 2-8 weeks and costs $135.  

 Study Abroad Eligibility Requirements** 

UC students must meet the following requirements to be eligible for study abroad programming:  

• Be in good academic standing – 2.5 cumulative GPA or higher  

• Be at least 18 years of age 

• Have attended UC for at least one complete semester 

• Be in good behavioral and financial standing with UC 

• Must be approved by IAS (IAS application may be obtained in the IAS Bennett Building office) 
• In the case of UC faculty-led study abroad, the student must meet the requirements for that 

particular course and the demands of travel, and the UC faculty/instructor(s) must also approve 

** Students who are interested in study abroad but do not meet the above eligibility requirements may 

have their application reviewed by the IAS Director on a case-by-case basis. 
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 Study Abroad Participation Requirements and Rules  

Each student enrolled at UC is responsible for being fully acquainted and complying with UC’s Student 

Handbook. You can find this handbook online at: 

http://www.ucumberlands.edu/downloads/students/handbook.pdf. 

  

Study abroad programs are university-sponsored activities and, as such, all of the terms and conditions of 
student conduct as outlined in the UC Student Handbook apply to study abroad students.  By accepting 
admission to a study abroad program, students agree to be responsible for their own health, safety and 
behavior while participating in the program. In addition, students commit to observing and obeying the 
policies and procedures of the UC Student Handbook, the laws of the State of Kentucky and the United 
States of America, as well as the laws of the host country and host academic institution or organization.  

  
Violations of any of the conditions set forth here by UC may result in expulsion from the program and 
forfeiture of program fees and academic credit. If, for just reason, the faculty and/or program coordinator 
considers the student to be continually disruptive, or in violation of university rules and regulations, 
disciplinary action will be taken and the student may be dismissed from the program. Just reason includes 
violations of student responsibilities, conditions set forth in the UC Student Handbook and/or the laws of 
the State of Kentucky, the United States and host country. Student will be afforded due process in 
accordance with the Student Handbook, which includes an opportunity to respond to charges.   

  
Prior to taking action that adversely impacts a student’s participation or status in a study abroad program, 

the faculty and/or program coordinator must:   

  
• Provide notice to the student about the nature of the problem   

• Give the student an opportunity to respond and correct the problem  

• Communicate the consequences of failing to correct the problem, i.e. dismissal from the program.   

  

Arrest for violations of host country laws may result in immediate dismissal from the program. UC will 

assume no responsibility for finding the student legal counsel.  The faculty and/or program coordinator will 

contact UC Office of Student Services or UC Office of International Academic Services. UC will then alert 

the US Embassy, and notify the student’s family of the arrest, in accordance with FERPA Guidelines.  

 

For the safety and security of everyone involved in a UC faculty-led study abroad program, it is up to the 

discretion of the UC faculty member(s) leading the trip whether or not a student qualifies for that particular 

study abroad course/program. This may include but is not limited to the academic, mental, emotional or 

physical demands of the course/travel.  

 

Students with Disabilities 
 

The university is committed to making opportunities for study abroad available to all students, including 

students with disabilities. UC Study Abroad in the Office of International Academic Services is ready to 

assist students who have physical, mental, emotional, learning or other disabilities to find programs that 

meet their needs. The availability of accessible facilities and cultural attitudes about accommodating 

disabilities vary greatly from country to country. Some programs, by their very nature, require specific 

skills or the ability to perform certain tasks. Students should always carefully investigate the location and 

nature of a particular study abroad program to make sure that they are qualified to undertake that 

experience and that any necessary accommodations will be available. 

 

Again, for the safety and security of everyone involved in a UC faculty-led study abroad program, it is up 

to the discretion of the faculty member(s) leading the trip whether or not a student qualifies for that 

particular study abroad course/program. This may include but is not limited to the academic, mental, 

emotional or physical demands of the course/travel.  

 

http://www.ucumberlands.edu/downloads/students/handbook.pdf
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Choosing a Program  
(Step 3 from the UC Study Abroad Checklist) 

 

When researching study abroad programs, students should consider: 

 

• Program type  

• Program duration and dates  

• Program cost and inclusions  

• Course offerings  

• Program location  

• Physical demands/limitations of the program 

• Access to needed accommodations (for students with disabilities)  

• Language requirements  

• Housing requirements  

At UC there are two different approved program types –Affiliate and Faculty-Led.  

1. Affiliate Study Abroad Programs  

Students are allowed to participate in study abroad programs approved by UC and run by affiliate 

company or institution providers. These programs have been carefully vetted first-hand and on site by UC 

faculty with the goal of providing a safe, quality experience for our UC students. Students that are 

interested in participating in an affiliate program must complete the Study Abroad Checklist, found on 

page 3 and 17 of this handbook. Students participating in affiliate programs will usually pay the program 

cost directly to the provider. These programs are for academic credit, but internships and service 

opportunities are also available through most affiliate programs. For a current list of UC - approved 

affiliate programs, please visit: https://www.ucumberlands.edu/academics/study-abroad. 

 

2. Faculty-Led Study Abroad Programs   

UC Faculty, through their respective academic departments and courses, organize study abroad travel 

during winter, summer and spring breaks. Students that are interested in participating in a UC faculty-led 

program must have the following:  

 1. UC Study Abroad Application approval (attained through UC Study Abroad) 

        2. The requisites for the UC course 

 3. Meet any standards set forth by the faculty member(s) leading the study abroad program                                       

(see also: Study abroad participation requirements and rules) 

Once accepted into a faculty-led program by UC, the student must follow the Study Abroad Checklist on 

page 3 and 17 of this handbook. Students participating in faculty-led programs pay UC tuition and fees 

and the program cost to UC prior to departure.  For a current list of UC faculty-led programs, please visit: 

https://www.ucumberlands.edu/academics/study-abroad. 

 

 

 

 

 

 

 

https://www.ucumberlands.edu/academics/study-abroad
https://www.ucumberlands.edu/academics/study-abroad


    6               7/16/18 

 Jd 

 

 

Third-party or Independent Travel (non-approved) 
 

Students who choose to go on study abroad through non-approved, third-party or independent programs 

do so at their own risk. University of the Cumberlands assumes no responsibility for quality of program or 

general safety. Students must still be approved through the UC Registrar’s Office and the Office of 

International Academic Services (UC Study Abroad) to receive UC course credit for their work abroad. 

Students choosing this option must still follow the Study Abroad Checklist on page 3 and 17 of this 

handbook. 

 

 
Applications 

(Steps 1 and 6 from the UC Study Abroad Checklist) 
 

Applications for affiliate programs: Two applications are to be completed: the UC Study Abroad 

Application (first) and then the program-specific (affiliate) application (second). The UC Study Abroad 

Application can be obtained in the Office of International Academic Services (IAS). The program-specific 

application (the application for the program the student chooses to use for study abroad) is usually 

completed online along with a deposit. Both applications must be correctly completed for approval. 

 

Applications for UC faculty-led programs: After initial discussion with the UC faculty member, students 

must visit UC Study Abroad for the required application paperwork. This paperwork must be completed 

and approved before making any deposits. 

 

 

Academics and Course Approvals  
(Steps 3 and 5 from the UC Study Abroad Checklist) 

 

Students are required to enroll for academic credit courses during their study abroad program. Course 

approval and enrollment must be completed before departure. During the UC Study Abroad 

Application process, students must select the course(s) they will enroll in (last page of the UC Study 

Abroad Application packet). Depending on the program type, approval from UC faculty, academic 

advisor and the UC Registrar are required. The systems and traditions of higher education vary greatly 

around the world. It is important that the student gets familiar with the host institution’s grading and credit 

system. Questions about this should be addressed to the Director of UC International Academic 

Services (UC Study Abroad). Once students arrive at their host country program, they must confirm 

registration of these pre-approved courses for the correct amount of credit hours.   

 

There will be no guarantee of UC credit for courses not approved prior to departure. Furthermore, failure 

to register or complete the pre-approved credit hours could in some cases result in a grade of "F" for 

those courses. If the student needs to add or drop courses while abroad, the student should notify IAS, 

the UC Registrar, and in some cases, the academic advisor. 

 

Students must have official transcripts sent directly from the host country school to the Office of the UC 

Registrar within one month of completion to properly transfer the coursework from abroad to their UC 

transcript. Coursework will not be transferred or given UC credit until the official transcript is received.  
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The following is needed for course approvals:  
 

Affiliate Program   
 

• Students must attain the UC Study Abroad Application and correctly complete this paperwork. 
• Students must research courses offered by the affiliate (study abroad) program  
• Students need to assess how the selected courses can be transferred back as depending on their 

degree plan  
• Students must set up a meeting with their UC academic advisor to determine coursework 
• Student must take a copy of their degree plan, list of host country courses and the descriptions of 

the courses when meeting with the UC academic advisor  
• Once courses are reviewed and selected, the UC academic advisor and major Department Chair 

sign the request form (this required document is the last page of the UC Study Abroad 
Application packet). 

• The UC Registrar will review the courses and sign for approval 
• After the courses have been approved by the UC Registrar and the UC Study Abroad Application 

is complete and approved, the student is then free to enroll in courses with the affiliate program  
 

-Students must review the credit system and contact hours at the moment of selecting the courses to 

ensure that the courses selected meet the requirements of UC and their enrollment.   

-If students need to modify their course selection while abroad, they must contact IAS (UC Study Abroad) 

and their academic advisor for approval.   

-If students wish to add or withdraw from a course, they must notify IAS, their academic advisor and the 

UC Registrar.   

 

Faculty-Led Program    
 

• Students must set up a meeting with UC Study Abroad director and UC faculty member(s) leading 
the abroad course(s) to check for eligibility.  

• Students must complete the UC Study Abroad Application and be approved before making any 
commitments or payments. 

• Students must attend UC Study Abroad Pre-Departure Orientation and program-specific 
orientation prior to departure. 
 

-If students add or withdraw from a course, they must notify UC Study Abroad, their academic advisor and 
the UC Registrar.  
 

Financial Planning   
(Step 4 from the UC Study Abroad Checklist) 

 

Students participating in any approved or non-approved study abroad programs have the opportunity to 

use their financial aid and apply for additional scholarships (if applicable).   

Financial Aid  

It is important to meet with UC Financial Aid to review and understand how aid may be applied to study 

abroad costs. Students should also inquire with Financial Aid regarding additional funds available. 

Students must be aware of financial aid disbursement dates and complete any required forms.  
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Scholarships  

Study abroad scholarships are available for students participating in certain programs. UC offers 

institutional scholarships which can be used for UC Study Abroad. External scholarships are also 

available. Students must be aware of eligibility requirements and deadlines. A list of scholarship 

resources can be found on the UC Study Abroad webpage and discussed with the director of UC Study 

Abroad.  

 

Budget  

When planning to go abroad, students should have a realistic budget in mind. Students must know the 

actual program cost and be aware of additional expenses. Although scholarships are available, students 

should not rely on scholarship funds at the moment of planning their study abroad program budget. It is 

the students’ responsibility to make sure they have enough funds to pay for programming costs by the 

deadline, and make payment arrangements with the UC Bursar, if needed. Students should be aware of 

financial aid refund disbursement dates and plan how and when the funds will be transferred into their 

bank account for use abroad.   

Program Payment  

All program payments and payment arrangements should be completed before departure. It is important 

that the courses are paid by the deadline, and that all payments and paperwork are complete. Failure to 

do so may result in loss of study abroad course credit from UC.  

 

Withdrawals and Cancellations  

If at any point in the study abroad process students wish to withdraw from participating in their program, it 

is important they notify the study abroad program, UC Study Abroad, their UC academic advisor and the 

UC Registrar. Refunds may not be applicable, depending on the timeframe and program. It is important to 

understand that withdrawal from a program usually also means forfeiture of study abroad scholarships 

and course credit transfer to UC. 

If UC cancels a study abroad program for any reason, IAS (UC Study Abroad) will notify the student 

participants.  

  

Acceptance and Pre-Departure 
 

Once the UC student is accepted into the chosen study abroad program, additional steps must be completed to 

prepare for the program and abroad experience. 

Passport and Visa  
(Step 2 from the UC Study Abroad Checklist) 

 

All students must have a valid passport in order to travel abroad. Students can apply for a passport at the 
local US Post Office, or go to the U.S. Department of State website at any time. If the student already has 
a passport, he/she must make sure it will be valid for the duration of his/her program. Some countries 
require that the passport be valid for 6 months after the program end date.  New passports are 
approximately $135 and take two to eight weeks to process. Please plan accordingly. 

http://www.tamiu.edu/international/withdrawl.shtml
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Students must submit a copy of the identification page of their passport to IAS. It is recommended to 
leave a photocopy at home as well. If the passport is lost while abroad, the student needs to report it to 
the local police and get written confirmation of the report. The following documents must be taken to the 
nearest US embassy/consulate to get a new passport: two passport photos, passport number, date and 
place of issue, and a certified -NOT photocopied- copy of your birth certificate or an expired passport.    

  
Some countries require entry visas or residency permits (usually if staying for more than 90 days). 
Students need to research the entry requirements of the country(ies) they are visiting by checking with the 
appropriate consulate or embassy, or study abroad program.  Visit the U.S. Department of State Consular 
Information Sheets to obtain details of visa requirements and links to foreign embassies and consulates in 
the U.S by typing in the destination country. (www.travel.state.gov) Visas vary in price. 

 

Communication  

Setting up a communication plan is necessary prior to departure. Students can search for international 
phone plans, ask current providers for charges while abroad and/or download communication apps like 
WhatsApp or Facebook which only require Wi-Fi. Apps should be set up and tested before departing.    
Family and friends should be informed of the time difference and what works in the location of the 
program. The UC student is required to check in with IAS (UC Study Abroad) once per week to 
confirm attendance and safety (and share pictures!). 
 
 

Smart Traveler Enrollment Program (STEP) 

The Department of State has STEP available for all U.S. citizens travelling abroad. Once registered, the 

traveler is sent information about current events going on in the country they are visiting (host country). 

Enrollment in this program makes it easier for the US Embassy or Consulate to contact and assist the 

student in case of an emergency or crisis. Once downloaded to a cell phone, it appears as an app. 

(https://step.state.gov)  

Personal Documents 

Students should make copies or scan to their emails the following documents:  

- Passport  

- Visa  

- Insurance cards  

- Credit card information  

- Identifications  

A copy should also be left at home and in the UC Study Abroad Office in case of an emergency, or if a 

document gets lost.  

Flights  

Students must make their travel arrangements at least one month in advance, but only after confirmation 

of program acceptance, and preferably after obtaining a new or renewed passport. Once accepted into 

the program and all entry requirements have been completed, the student should then book his/her flight. 

Some abroad program prices include airfare, but many do not. Students should also consider purchasing 

cancellation/interruption insurance when buying airfare. When purchasing the flight, the student must 

know the program start and end dates and if he/she should arrive beforehand, or on the exact start date 

of the program. It is important to keep in mind the duration of flights as well as international time changes, 

and carefully analyze layovers and airports. Students must email the IAS Director (UC Study Abroad) 

his/her complete roundtrip flight itinerary before departure.  

http://www.travel.state.gov/
http://www.travel.state.gov/
http://www.travel.state.gov/
https://step.state.gov/
https://step.state.gov/
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Housing  
  
Housing accommodations vary depending on the program and host institution. Housing options include: 

homestays, residence halls, and apartments. It is important that the student is aware of the housing 

options for their program. An application and deposit may be requested, depending on the program. If the 

program requires a housing application, the student must apply as soon as possible since housing is 

limited in certain locations.   

Homestays 

Homestay housing provides the student with the opportunity to fully immerse in the culture by living with a 
family from that location. In this way, students will learn more about the host language, culture, traditions, 
food and daily life. It is important that the student knows the expectations and rules of the host family, 
since living abroad with a family can be very different than living at home in the United States.  A student 
must keep in mind the following when living with a host family:  

- Communication prior to arrival  

- House rules  

- Bring a small gift to give to the host family (from UC or the U.S.A.) 

- Curfew   

- Meal schedule  

- Be polite, thankful and understanding  

Residence Halls and Apartments 

Residence halls (dorms) and apartments (also called “flats”) may have some similarities to what the 

student is used to in the United States, but will also have some differences. Students may have single 

rooms, or they may have roommates who are from UC or other universities, but attending the same study 

abroad program. It is best to check with the specific abroad program to understand how the living 

arrangements will be organized and what the student needs to be prepared for before departing the 

United States.  

Health Information and Insurance  

Students who need health or medical accommodations abroad must indicate these needs on the UC 

Study Abroad Application and report the details of these needs to UC’s Student Success Coordinator of 

Accommodations and Disabilities: Jacob Ratliff (UC Student Services). All students studying abroad 

should have international health insurance and be prepared for their health needs while outside of the 

United States. If students choose to travel without health insurance they must sign a waiver from UC 

Study Abroad stating that they have chosen not to have insurance. Many study abroad affiliate programs 

have their own international health insurance included in the price of the package quote, but students 

must verify this before departure. Resources for international health insurance can be found on the UC 

Study Abroad webpage. UC students should also visit their family physician for a check-up prior to 

departure, and have a conversation with both the physician and on-site study abroad program director 

about what vaccines or medications are necessary before leaving the United States.  

See also: Students with Disabilities.  

If a student has a medical condition, they should take a copy of their medical and/or dental records.  With 

advanced notice, the program may also be able to provide contact information for appropriate medical 

specialists in the host country.    
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Host Country Research 

(Step 7 from the UC Study Abroad Checklist) 

 

Aside from attending pre-departure orientation, it is important for students to research the country and 

location their program will take place. Knowledge of the host country will reduce culture shock and 

potentially embarrassing interactions. It will also educate students about politics, history, holidays, sites, 

laws, religion, family, language, social norms and more. An excellent resource for this information can be 

found on UC’s GoinGlobal (https://inside.ucumberlands.edu/career/goinglobal.php).  

Attending Pre-Departure Orientation  
(Step 9 from the UC Study Abroad Checklist) 

 

All students participating in a study abroad experience are required to attend UC Study Abroad Pre-

Departure Orientation. During this session, students will be educated on safety, health, packing, money, 

cell phones, unit conversions, academics, general cultural rules, emergency procedures and other related 

topics. This session will prepare UC students for their study abroad program and time abroad.   

Packing 

Packing will be covered in detail during the required UC Study Abroad Pre-Departure Orientation session. 

However, the student’s study abroad program website or director will know best what to pack or not pack 

for success in the host country. 

Small Appliances/Electricity 

Electrical current in countries may be different from the U.S. Research the electricity, voltage and the 
adapters/converters that can be used by visiting www.voltagevalet.com. Converter and adapter plugs may 
be purchased at drug stores, electronic stores, online, and department stores.  Additionally, UC Study 
Abroad has a few of these devices for check-out during the student’s study abroad travel.  

 

 Currency (Money) 

Currency conversions and needs will be covered in detail during the required UC Study Abroad Pre-

Departure Orientation session. However, students’ study abroad program website or director will know 

best what is needed in the host country. 

While Abroad 
  

UC Students have responsibilities to UC while abroad. 

Checking In  
(Step 10 from UC Study Abroad Checklist) 

  
Students are required to inform IAS (UC Study Abroad) of their arrival to their host country through phone, 

email or WhatsApp (for UC faculty-led groups this will be the responsibility of the faculty member(s) 

leading the group). Students must provide their foreign address and phone number to IAS. Students 

should check their UC email regularly to be informed of what is going on back home, and at UC. 

Additionally, IAS will expect a weekly check-in from students participating in non – UC led programs. 

These check-ins can be brief and through UC email or Whatsapp. Lastly, students must notify UC Study 

Abroad when they arrive back home/to the United States. (Note: Students will fill out a FERPA agreement 

form in their UC Study Abroad application whereby students will indicate who UC can communicate with 

should we need to know where students are and how they are doing due to loss of communication with 

the UC student). 

https://inside.ucumberlands.edu/career/goinglobal.php
http://www.voltagevalet.com/
http://www.voltagevalet.com/
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Culture Shock and Homesickness  

Culture shock is experienced by most travelers. It is a sense of personal disorientation due to 

experiencing an unfamiliar way of life or new environment. Students may experience culture shock 

through cultural gaps, language barriers, food, customs, homesickness and other factors.  It can be 

experienced at any time during travel, but is most common in the first four weeks, and when a person is 

worn down physically, mentally or emotionally. 

 

Try the following to reduce culture shock:  

•  Plan regular sleep at the same time each day. 

• Read and talk with others who have traveled about dealing with culture shock and homesickness.  

• Think about the strategies used to deal with general stress (relaxation techniques). 

• Talk with friends and family on a regular basis.  

 

Do the following when experiencing culture shock:  

• Recognize discomfort as normal and a part of the learning process. 

• Explore your surroundings more. 

• Take more photographs. 

• Journal about your daily experiences. 

• Plan more local tours or outings. 

• Observe the people to get a sense of the social norms. 

• Listen to people’s stories, make friends!  

• Shop for family and friends back home. 

• Ask a local, why, how, etc… to understand their culture better. 

• Judge less: think about what people would do in your country in the same situations.  

•  Remember your sense of humor!  

 

Emergency Information  
(Step 7 from the UC Study Abroad Checklist) 

 

Students need to familiarize themselves with the location of the nearest U.S. Embassy. It is also 

beneficial to follow the embassy on social media to stay informed of current issues and events. To find 

embassy locations visit:  www.usembassy.gov. 

  

Knowing the location of hospitals and pharmacies abroad is also important in case of an emergency. 
During the program on-site orientation, students should be provided with this information, or they can ask 
for it. Students can also look for the information through their insurance.    

  

Contact information for program coordinators and advisors should be requested upon arrival and be kept 

handy in case of a situation. Also, UC contacts will be provided before departure. Family and relatives 

should be informed of who to contact in case an of emergency at home. Students will fill out a FERPA 

agreement form in their UC Study Abroad Application that will indicate who UC can communicate with 

should it need to know where students are and how they are doing, for example, due to loss of 

communication with the UC student. Most importantly: In case of an emergency, students must 

follow their on-site study abroad program policies and procedures. These procedures are 

explained carefully during each on-site arrival orientation, and/or by UC Study Abroad during pre-

departure orientation.  

 

For sexual misconduct such as sexual assault, sexual exploitation, stalking, domestic violence and dating 

violence, the first point of contact should be the on-site host country study abroad director, then UC 

Deputy Title IX Coordinator, Dr. Emily Coleman, who can be reached at 606-539-4171 or 

emily.coleman@ucumberlands.edu.  

http://www.usembassy.gov/
http://www.usembassy.gov/
mailto:emily.coleman@ucumberlands.edu
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Safety  

Students are encouraged to enroll in the Smart Traveler Enrollment Program (STEP) with the United 

States Government. This ensures that the local US Embassy in the student’s host country knows that 

he/she is nearby in case of an emergency. STEP also sends out emergency notifications through its app, 

which is easily downloaded to phones or other electronic devices. It is essential to know all emergency 

resource (program director, police, etc.) contacts, and have them readily available at all times as well as 

to follow the required on-site emergency policies and procedures. Again, students will fill out a FERPA 

agreement form in their UC Study Abroad Application that will indicate who UC can communicate with 

should it need to know where students are and how they are doing due to loss of communication with the 

UC student. 

 

 

Personal Safety 

   
Personal safety will be covered during the required UC Study Abroad Pre-Departure Orientation session. 

However, students’ study abroad program website or director will know best what to do for success in the host 

country. 

 

Title IX: Sex Discrimination and Harassment  
  
Title IX of the Education Amendments and UC policies prohibit discrimination in educational programs 

and activities offered by the university based upon sex. These policies also apply while studying abroad.  

 

Sexual harassment, including sexual violence, is a form of sex discrimination and is therefore prohibited 

under Title IX. Unwelcome sexual advances, requests for sexual favors, and other verbal, nonverbal or  

physical conduct of a sexual nature constitute sexual harassment. Sexual harassment may become 

unlawful when this conduct is so severe, persistent, or pervasive that it unreasonably interferes with a 

person’s work or educational performance or creates an intimidating or hostile environment. The following 

are examples of types of conduct that may constitute sexual harassment:   

  
• Inappropriate touching, patting, or hugging   

• Nonconsensual sexual activity   

• Invasion of sexual privacy   

• Obscene comments, phone calls, texts, emails, photographs, or gestures   
  

Appropriate cultural behavior will be reviewed during orientation at UC, and again during orientation in the host 

country. However, any person (student, faculty, staff, or guest) who believes that discriminatory practices have 

been engaged in based upon sex may discuss their concerns and file a complaint of possible violations of Title 

IX with the UC Student Services:  

  

Dr. Emily Coleman, VP of UC Student Services and Deputy Title IX Coordinator: 

emily.coleman@ucumberlands.edu 

606-539-4171 

  

 

Alcohol Abroad   
  
Attitudes towards alcohol consumption vary greatly from country to country. However, please remember 

that travelers are UC students representing UC, and must therefore adhere to the university’s 

guidelines in the UC Student Handbook.  

mailto:emily.coleman@ucumberlands.edu
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Law/Behavior   
  
Police directly represent the authority of the government in many countries.  Be respectful of authority and of 

local laws. Alcohol, drinking and drugs are generally treated very differently abroad.  However, students must 

remember that they travel as UC students, and must adhere to the UC policies while abroad. 

  
Drugs of any type and in any quantity are dealt with more severely in most countries than in the United States. 

If convicted, one can face sentence of 2-10 years in many countries; a minimum of 6 years hard labor and a 

stiff fine in some countries; the death penalty in a few countries.  Just being present when someone is found to 

be in possession is sometimes enough to get arrested. Possession of weapons is also treated as a very 

serious criminal violation in many countries. Do not travel with a firearm of any kind, and investigate what forms 

of personal protection (pepper spray, etc.), if any, may be carried. If someone else is breaking the law, UC 

students should LEAVE!  Some Americans believe, incorrectly, that they are under special rules and/or that the 

nearest American consulate can take care of things for them.  The consulate can assist with getting a lawyer 

and can notify the family or school, but it cannot get someone out of jail. Students participating in study abroad 

programs are representing UC and the United States. None of these activities are worth sacrificing personal 

safety or education.  

 

  Upon Return  
 

The process of study abroad does not end upon return. 
 Further steps must be completed to conclude study abroad programming. 

 
Coursework and Grade Transfers  

(Step 11 from UC Study Abroad Checklist) 

 

Students must have official transcripts sent directly from the host country school to Office of the UC Registrar 

within one month of completion to properly transfer the coursework from abroad to a UC transcript. 

Coursework will not be transferred or given UC credit until the official transcript is received.  

Reporting Arrival  

Students must contact the IAS (UC Study Abroad) director (if they are on a non-UC led program) upon arrival 

to notify the office that they are back in the United States or back in their home country. Students must then set 

up a time to meet with IAS Director to share feedback on their experiences.  (At this time students must also 

return any checked-out equipment to IAS, such as power-plug converters). 

Re-Integration to UC 
(Step 12 from UC Study Abroad Checklist) 

 

We know from experience that many students returning home from study abroad may not easily fit right back 
into the life he/she left in the states (also known as reverse- or counter-culture shock).  This can be upsetting 
because we think we should easily adjust back to our own culture, but cultural immersion can  give us new 
perspectives of life in general that reframe our understanding of humanity.  Many students experience an 
adjustment period somewhat like they did when they went abroad. It is important to talk to someone about 
reverse culture shock. Get reintegrated by:  

 

• Visiting family, eating favorite foods, and seeing familiar places.   

• Returning to old routines or schedules.  

• Visiting the Office of International Academic Services to see how students can volunteer for study abroad 

events on campus and encourage others to go on the same adventure. 

• Registering for OLCP 430: Cross-Cultural Engagement for General Education credit! 

• Registering for FREN or SPAN 491: Cultural Immersion in French or Spanish! 

 



   15               7/16/18 

 Jd 

 

 

 

OLCP 430: Cross-Cultural Engagement  

Cross-Cultural Engagement may fulfill a portion of Section IV of the General Education curriculum. This 

course can be taken by a UC undergraduate who will travel abroad or has already traveled abroad for 

service to or study in a culturally diverse community, but who has not yet received academic credit for 

these travels. Through scholarly work such as research, presentations and portfolio building, students will 

intellectually, emotionally and spiritually examine the impact of their time abroad “to develop a critical 

understanding of the interdependencies of cultural influences as societies organize themselves and 

manage resources” (General Education Section 4 Intended Outcome). This course must be taken within 4 

months of returning from travel. Offered as needed. Credit, normally 3 hours but determined on a case-

by-case basis. Contact: Julie Deyrup, Director, UC Study Abroad 

 

  
FREN or SPAN 491: (French or Spanish) Cultural Immersion 

This course is for students who pursue linguistic and cultural immersion experiences other than study abroad, 

including but not limited to mission work in the French or Spanish language and related cultures. The course 

may be repeated once, for up to six hours total, provided the topics and experiences vary. Students must have 

the course approved prior to departure, they must maintain regular communication with the supervising 

instructor, they must provide documentation of their participation from their on-site supervisor, program 

director, or equivalent (a one-page letter will suffice), and they must make an oral or written presentation of 

their experience, in the target language, upon their return. Credit will be determined based on contact hours 

with the target language and culture (125 contact hours = 3 credit hours). Prerequisite: Sophomore standing or 

above and World Languages department chair approval. Credit, 1-6 hours. Offered on an arranged basis. 

Contact: Laura Dennis, Chair, UC World Languages 
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                                    Important Travel Resources 

 

Centers for Disease Control and Prevention:  
www.cdc.gov  

• Vaccines  

• Area-specific precautions  

• Health preparation for travel  

Cultural Preparation: GoinGlobal 
https://inside.ucumberlands.edu/career/goinglobal.php 

• Pre-departure cultural awareness (to reduce culture shock) 

Currency Converter: 
 www.oanda.com  
 
General Information and Preparation Resources: 
https://www.ucumberlands.edu/academics/study-abroad/resources 
 
Health Insurance:  
https://travel.state.gov/content/passports/en/go/health/insurance-providers.html 

UC Student Handbook: 

http://www.ucumberlands.edu/downloads/students/handbook.pdf 

 
• UC Student behavior and conduct expectations while abroad 

U.S. Department of State:  
www.travel.state.gov  
 

• Foreign country information  

• Passport application and fees  

• Visa requirements and embassy locator 

• Travel warnings  

• Smart Traveler Enrollment Program (STEP)  

• Study Abroad  

 

 
 

 

 

 

 

 

 

 

 

http://www.cdc.gov/
http://www.cdc.gov/
https://inside.ucumberlands.edu/career/goinglobal.php
http://www.oanda.com/
http://www.oanda.com/
https://www.ucumberlands.edu/academics/study-abroad/resources
https://travel.state.gov/content/passports/en/go/health/insurance-providers.html
http://www.ucumberlands.edu/downloads/students/handbook.pdf
http://www.travel.state.gov/
http://www.travel.state.gov/
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#howUCtheworld 

 

 

University of the Cumberlands 
UC STUDY ABROAD STUDENT CHECKLIST 
 

 

______1. Make an appointment with Mrs. Deyrup, Director of UC Study Abroad.  

She will talk with you about your eligibility, your academic interests and who to contact as well as give you 

required paperwork to get started. UC Study Abroad is located in the basement of Bennett, Suite 027 

(International Academic Services). Make sure to review the UC Study Abroad Handbook for details. 

 

______2. Do you have your passport? (Is it still valid?) At any time during this process, please  

apply for (or renew) a passport (they take a few weeks to process, but are valid for ten years). Visit the local 

Williamsburg post office for details. New passport cost is currently $135. 

 

______3. Evaluate program options and choose an abroad program with the help of UC Study Abroad and  

UC academic advisors. Then, with your advisors, choose appropriate coursework. 

  

______4. Make an appointment with UC Financial Aid. Check to see what is available to you for  

study abroad through your current aid package... you may be pleasantly surprised! 

 

______5. Complete, submit and wait for approval on UC Study Abroad paperwork before continuing  

with any other paperwork or applications for study abroad programming. 

 (This paperwork includes coursework approval with the UC Registrar.) 

 

______6. After UC Study Abroad approval notification, complete any other necessary program-specific paperwork  

with the help of UC program directors or academic advisors and submit your required payments. 

 

______7. Do your research. Know what to expect from your program, some basics about the culture of your host  

country and how to stay connected and safe (hint: good resources for this are in the UC Study Abroad Handbook!). 

 

______8. Attend any meetings for UC faculty-led trips (if applicable). 

 

______9. Attend UC Study Abroad Pre-Departure Orientation.  

 

______10. While away, check in with UC Study Abroad (and any applicable UC advisors) when you  

arrive to your destination, while you’re away, and immediately upon your return. 

 

______11. After completion, have your official transcript from your study abroad program sent to the 

 UC Registrar’s Office. 

 

______12. Re-integrate into the U.S. culture by staying engaged with your daily schedule and reaching  

out to UC Study Abroad on how you can share your experiences and help encourage other 

UC Patriots to study abroad! 

 

 

  

Note: Please complete these steps in this order to ensure a successful adventure abroad. 
 

Julie Deyrup, Director 
International Academic Services and UC Study Abroad 

julie.deyrup@ucumberlands.edu 
http://www.ucumberlands.edu/academics/study-abroad 

 

 

 

 

mailto:julie.deyrup@ucumberlands.edu
http://www.ucumberlands.edu/academics/study-abroad

